BYLAWS OF THE
MENDOCINO COUNTY LIBRARY ADVISORY BOARD

Purpose of Organization

The Mendocino County Library Advisory Board, hereinafter referred to as the “Advisory
Board,” was established in 1970 by the Mendocino County Board of Supervisors by
Resolution No. 70-191. The Board of Supervisors has since adopted Resolutions

amending and supersedlng thls Resolutlon—Ne—Gé—IQS—eﬂ—}&lfyLLS—LlQ%—wh*eh—ameﬂded—

Ne—lé-l—lrSeﬂ—A:ugustJ%mérto further clarrfy the1r 1ntent Wlth the most recently adopted
being Resolution No. adopted on

The Advisory Board shall act in an advisory capacity to the Board of Supervisors—Fhe-
funetion-of the- Advisery Beard-is to make recommendations to the County Librarian and
the Board of Supervisors regarding issues of County Library operations, policy, services
and programs, review of budget programs and recommendations, consideration of
proposals or requests submitted bV citizens or groups pertaining to the County lerary
operatrons and ] ] ] ] )
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pregrams—aﬁd—reeeﬁm&end&t}eﬁs—aﬂd—aﬂ—matters affectmg publlc hbrary service 1

Mendocino County.

The passage of Measure O in November 2022, making permanent a one-quarter cent
(0.25%) sales tax for library services with at least forty percent (40%) reserved for capital
investments, requires the LAB to determine a fair and equitable distribution of funds to
all arcas of the county. Proceeds from this tax shall be allocated by the Board of
Supervisors in consideration of recommendations of the Advisory Board.

The Advisory Board seeks input from the public and will make time for public comment
at its meetings. The Advisory Board shall be governed by the Brown Act and all
applicable State Laws.

Time and Place of Regular Meetings

The Advisory Board shall set their annual calendar at their January meeting. There will
be at least six (6) meetings a year to be rotated between the individual library sites. Dates,
tlmes and locations of meetmgs shall be posted on the County lerarv web51te Meetmg&

Websﬁ%A notlce of Adv1s0ry Board meetlngs will be posted at the meeting venue at
least seventy-two hours in advance of each meeting. These meetings and agendas shall be
announced by email or other means to Advisory Bboard members, the Board of

Supervisors, and other interested parties-that-contactthe Recording-Seeretary-of the-
Advisery-Beard. Advisory Board members shall be reimbursed for mileage to and from a

regular scheduled meeting upon request of the Advisory Board member, at an amount as
determined by the Mendocino County Auditor Controller and pursuant to County travel
policy. This charge shall be borne by the County Library budget.

Special Meetings
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Special meetings may be called with the approval of a majority of the Advisory Board or
by the Chair. Notification of such special meetings shall be made to Advisory Bboard
members the Board of Supervrsors and to other mterested partres thosemedatarout}ets

least 24 hours before they occur. The special meeting mformatron erl be posted on the
County Library website.

Membership
There are to be no more than nine voting members on the Advisory Board. The Advisory
Board shall be composed of a) a resident nominated by each Supervisor from their
respective supervisorial district and appointed by the Board of Supervisors to serve a
four(4) year term, or if no resident in a Supervisor’s district is willing to accept
appomtment a Superv1sor may nommate a resident from a different supervisorial district-
h v hem; b) a resident of each
C1ty appomted by the1r respectlve City Councrl to serve a two (2) year term; and c) one-or

thHegkﬂaHﬂemberLfor—whom—they—ar%aﬂ—altemat%aﬁd—d) the County L1brar1an Who

shall be an ex-officio member of the Advisory Board but shall have no vote, nor be part
of a quorum. d) A member of the Library Advisory Board not wishing to serve another

term may continue to serve until a successor is appointed; and ¢) A member whose term
1s completed and volunteers to serve another term must reapply and be appointed by the
Board of Supervisors or City Council for another term. The members of the Board of
Supervisors and City Councilmembers are encouraged to attend Advisory Board

meetings-but-shat-have novotes. Members-otthe-Advisorv-Board i continbe to-serve

current Superv1sor shall be appointed to the AdVlsory Board

Quorum

A majority of the current voting membership shall constitute a quorum for the transaction
of business. Each Advisory Board member shall have one vote. Only an action or
decision, taken or made by a majority of members present at a meeting at which a
quorum is present, shall be regarded as the action or decision of the Advisory Board. The

Chalr may adj ourn meetmgs w1th less than a quorum —'Ph%dyrseﬁhBoard—shaH—be

Annual Report to the Board of Supervisors
The Mendocino County Library Advisory Board shall submit an annual written report to

the Library Direetor-Board of Supervisors in NovemberbyFebruary15* of each year, to_

be presented as an agenda item by Advisory Board members at a regular Supervisors

meeting or in a joint meeting.—Fhe-Library Directorshall-submit-the report-to-the Board-
of Supervisors-on-behalf-of the LibraryAdviseryBeard: The report shall include results

of Advisory Board recommendations, budget issues and funding data analysis, and
considerations for the following year.

Notification of Intent to be Absent
A member who intends to be absent from a regular meeting shall so notify the Chair

orReeording Secretary of the Advisory Board at least four hours prior to the time of the
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meeting. If a member has missed 50% of meetings in one calendar year, the Advisory
Board may recommend that the appropriate Supervisor or City Council appoint a
replacement.

Elections

Election of the Chair, Vice Chair and-Reeording Secretary shall be held at the regular
January meeting, or the next regularly scheduled meeting should a quorum not be present.
Election of these officers shall be by a majority vote.

Chair

The Advisory Board shall elect a Chalr from its members at its regular J anuary meetlng for a term
of one year—Th : ; ha ;
elee&m%d—shaﬂ%wld—éh&&eﬁﬁe%m&&k&weeesse&shaﬂ—b&eleeﬁed—unless the Chalr shall resign
from the office or from the Advisory Board at an earlier date. It shall be the duty of the Chair to
preside at meetings of the Advisory Board and to represent the Advisory Board as occasion
demands. The Chair shall have the power to appoint temporary or permanent committees as the
need arises. The Chair, with input from the Reeerding-Secretary and County Librarian, shall
prepare agendas for the meetings of the Advisory Board.

Vice Chair

The Advisory Board shall elect a Vice Chair atitsregular January-meeting-for a one--year
term. The Vice Chair shall, in the absence of the Chair, or when a vacancy occurs in the
office of the Chair, perform the duties of the Chair.

Reeording Secretary-of-the Board

The Advisory Board shall elect a Recording-Secretary-at-itsregular January-meeting for a
one-—year term. %&haﬂ—b%th&d&tyef—ﬂ%eeefdmg%e&etaﬂ%e%%mm&es—eﬁh%

mee N o he Ad O !
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ﬂeeessaﬂw&h—th%Gha%The Secretarv W111 as51st the Chalr in the preparatlon of the
agenda and shall collaborate with the Chair to prepare official communications. Library
staff shall support the Secretary in all tasks requiring online information and
communication.

It shall be the duty of the Secretary to take minutes of the meetings. The Secretary shall
have the draft minutes proof-read by the Chair and Library administrative staff, and then
make available to the Advisory Board within 14 days specifying Actions decided on, who
is responsible for them, and a plan for the time frame. The complete draft minutes shall
then be sent to the County Librarian within one week of the upcoming Advisory Board

meetmg for 1nc1u51on in the pubhcatlon of all meetlng materlals SEh%Reeefdrmg—Seeret-&Py

Changes to the Bylaws
An Advisory Board member may propose revisions to the Bylaws as an agenda item to
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form a committee and the committee shall report their recommendations as an agenda
item at the next regularly scheduled or special meeting. If approved, the Bylaws will be
presented to the Board of Supervisors for approval.

Ayes:
Noes:
Absent:

Whereupon, the Chair declared the Bylaws adopted, and SO ORDERED.
Date: Signature:

Michele Savoy, Chair
Mendocino County Library Advisory Board
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