BOS Agreement No. 25-173
COUNTY OF MENDOCINO
AIR POLLUTION CONTROL OFFICER EMPLOYMENT AGREEMENT

This Agreement is entered into the 26th day of October, 2025, by and between
COUNTY OF MENDOCINO, a political subdivision of the State of California, hereinafter
referred to as “COUNTY”, the MENDOCINO COUNTY AIR QUALITY MANAGEMENT
DISTRICT, hereinafter referred to as “AQMD”, and GLEN STEPHENS, an individual,
hereinafter referred to as “EMPLOYEE”,

WHEREAS, there is established within the County of Mendocino, the Mendocino
County Air Quality Management District, which is a County Air Pollution Control District
under Health & Safety Code §§ 40000, ef seq.; and

WHEREAS, the AQMD is a body corporate and politic and a public agency of the
state, pursuant to Health & Safety Code § 40700; and

WHEREAS, the Mendocino County Board of Supervisors (“Board of Supervisors”)
serves as the governing board of the AQMD, pursuant to Health & Safety Code § 40100,
hereinafter referred to as the Mendocino County AQMD District Board (“District Board");
and

WHEREAS, the District Board shall appoint an Air Pollution Control Officer for the
AQMD, pursuant to Health & Safety Code § 40750; and

WHEREAS, the Air Pollution Control Officer shall be considered to be an employee
of the County of Mendocino, consistent with Health & Safety Code § 40120.

The parties to this Agreement jointly agree to the following terms and conditions of
employment of EMPLOYEE in the position of AIR POLLUTION CONTROL OFFICER for
the Mendocino County Air Quality Management District (“Air Pollution Control Officer”):

1. DUTIES AND RESPONSIBILITIES:

The purpose of this AGREEMENT is to retain EMPLOYEE to be the Air Pollution
Control Officer to perform the duties and responsibilities of that office as set forth
by state law, and those contained in the Mendocino County job classification,
attached hereto as Exhibit A, as it now provides or may hereafter be amended,
and such other duties as may be prescribed by the District Board.

EMPLOYEE shall perform the duties required hereunder and shall effectively
communicate with the District Board and the Mendocino County Chief Executive
Officer while performing the duties required hereunder in a timely manner, in
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accordance with all local, state, and federal laws applicable to AQMD and County
operations.

EMPLOYEE is appointed to the position of Air Pollution Control Officer by the
District Board pursuant to Health & Safety Code § 40750. Through that
appointment, EMPLOYEE shall be considered solely an employee of the
COUNTY.,

. TERM OF AGREEMENT:

The employment of EMPLOYEE shall commence on October 26, 2025, and
continue for an indefinite term until terminated in accordance with the provisions
of this Agreement.

. AT-WILL APPOINTMENT:

A. EMPLOYEE's appointment as Air Pollution Control Officer is an at-will
appointment. The District Board may terminate EMPLOYEE'S
appointment at any time, with or without cause, and with or without notice.
EMPLOYEE serves at the pleasure of the District Board. EMPLOYEE
shall accrue no property rights in EMPLOYEE's employment under this
AGREEMENT. EMPLOYEE is not entitled to any due process prior to
termination of this AGREEMENT by the AQMD or the COUNTY or to any
due process rights post-termination of this AGREEMENT by the AQMD or
the COUNTY.

B. EMPLOYEE may terminate employment at any time during the course of
this Agreement by giving 30 days’ notice in writing. During the notice
period, EMPLOYEE must fulfill all duties and responsibilities set forth
above and use best efforts to train and support any replacement, if any.

. COMPENSATION:

COUNTY and the AQMD, in consideration of the covenants, agreements, and
stipulations agreed to by EMPLOYEE as set forth herein, hereby agree to provide
the following compensation and benefits to EMPLOYEE during the time of
EMPLOYEE's employment with the COUNTY. EMPLOYEE agrees that
EMPLOYEE'S compensation and benefits may be increased, decreased, or
otherwise modified at any time in the District Board's sole discretion by resolution
or other formal action by the District Board.
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A. Salary:
1. COUNTY shall pay EMPLOYEE an annual salary as follows:

Effective the first full pay period commencing October 26, 2025,
EMPLOYEE shall be paid at Step 5 of the Salary Range for Air Pollution
Control Officer (an annual salary of $140,691.20), payable on a biweekly
basis.

EMPLOYEE may advance in the salary range at the District Board's
discretion, and if the District Board determines that EMPLOYEE is eligible
for advancement based upon annual performance evaluations.

EMPLOYEE is an exempt employee under applicable wage and hour laws
and shall not be subject to minimum wage and overtime requirements.
EMPLOYEE is expected to engage in those hours of work that are
necessary to fulfill the obligations of the EMPLOYEE'S position.

B. Retirement:

1. EMPLOYEE will be enrolled in the Mendocino County 1937 Retirement Act
Plan in accordance with plan requirements.

2. EMPLOYEE acknowledges and agrees that the COUNTY has not made
any representations or warranties regarding tax consequences or
retirement compensation pertaining to EMPLOYEE'S salary and benefits.
EMPLOYEE further acknowledges and agrees that the Mendocino County
Employees’ Retirement Association (“MCERA") makes the final
determination on what is deemed “final compensation” for purposes of
calculating retirement benefits.

C. Benefits:

EMPLOYEE shall receive the benefits outlined in Resolution 24-074, the
Unrepresented Employees Compensation and Benefits Resolution (Attached
as Exhibit B), as it now exists and as it may be amended. To the extent there
is a conflict between this agreement and the Unrepresented Employees
Compensation and Benefits Resolution, the terms of this Agreement shall
control,

D. Paid Leave:

1. COUNTY agrees to provide the same leaves as defined in the
Unrepresented Employees Compensation and Benefits Resolution, as it
now exists and as it may be amended, and County Code, as it now exists
and as it may be amended.
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2. When EMPLOYEE'’s employment is terminated, the accrual of vacation
shall cease as of the last day of work, except when EMPLOYEE is on paid
sick leave. Upon separation from employment, EMPLOYEE shall be paid
for all accrued vacation hours.

3. Upon retirement from the County, EMPLOYEE shall be credited with
unused sick leave accruals in accordance with County Code and MCERA

rules.

4. Re-Location Paid Leave: Upon the effective date of this Agreement
(October 28, 2025), EMPLOYEE shall be provided 40 hours of paid leave
("Re-Location Paid Leave”) for the specific purpose of re-locating to
Mendocino County or a county adjacent to Mendocino County. The Re-
Location Paid L.eave shall be paid at the base hourly rate for Step 5 of the
Salary Range for the Air Pollution Control Officer. The 40 hours of Re-
Location Paid Leave shall be used within six months of the effective date of
this Agreement. Unused Re-Location Paid Leave shall be lost if not used
within six months of the effective date of this Agreement.

E. Health and Life Insurance Benefits:

1. EMPLOYEE is eligible to enroll in the medical, prescription, vision, and
dental health insurance plan. The COUNTY contribution rates shall be as
established in the Unrepresented Employees Compensation and Benefits
Resolution, as it now exists and as it may be amended.

2. COUNTY contribution rates may increase or decrease based on the annual
renewal premium received from the health plan broker; contribution rates
will be evaluated yearly.

3. Enrollment in the County Heaith Insurance Plan includes $50,000 Life
Insurance and $5,000 Accidental Death and Dismemberment Insurance.

5. EMPLOYEE PERFORMANCE EVALUATION:

The District Board shall review and evaluate EMPLOYEE's performance at least
annually, unless the District Board determines a more frequent performance
review is necessary.

6. SEVERANCE PAY

A. In the event that COUNTY terminates EMPLOYEE's employment without
cause, COUNTY shall pay EMPLOYEE, as severance pay, an amount
equal to his weekly base salary multiplied by 26.
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Severance pay shall not include any noncash items.

Notwithstanding any other provision of this Agreement, the maximum
severance pay that EMPLOYEE may receive under this Agreement as a
result of termination without cause shall not exceed the limitations
provided in Government Code §§ 53260 - 53264, as they presently exist
and as they may be amended.

Severance pay shall be in addition to any accumulated annual leave
payments to which EMPLOYEE would be otherwise entitled under the
Unrepresented Employees Compensation and Benefits Resolution, as it
now exists and as it may be amended

COUNTY shall have no obligation to compensate with payment of
severance pay in the event EMPLOYEE is discharged because of
misconduct in office. Misconduct in office means: (1) the willful breach or
habitual neglect of the duties which are required to be performed under
the terms of this Agreement; or (2) the commission of an act or acts of
dishonesty, fraud, misrepresentation, or any other act that would prevent
or significantly interfere with the performance of Employee's duties.

1. Termination for misconduct shall be effected by giving written
notice which will specify the date of termination and the grounds for
the termination, and shall be supported by a statement of relevant
facts.

2. EMPLOYEE may respond, in writing, to the statement of facts
within five days of receipt of the notice and may include in the
response an appeal of a denial of severance pay to the District
Board.

3. All testimony before the District Board shall be under oath or
affirmation administered by the District Board. Pursuant to
Government Code section 25170, the District Board is vested with
the power to compel the attendance of withesses and the
production of books, papers, and testimony, and shall make such
processes available to EMPLOYEE.

4, If, after hearing, it appears to the satisfaction of the District Board
that the allegations of misconduct have been substantiated, the
District Board shall so notify EMPLOYEE by mail. Such notice shall
specifically state the findings and judgment of the District Board.
EMPLOYEE shall not receive severance pay and will only receive
the portion of the total salary that EMPLOYEE earned based upon
the time period in which EMPLOYEE was employed as Air Pollution
Control Officer prior to termination of employment.
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E Pursuant to Government Code § 53243.2, as it presently exists and as it
may be amended, regardless of the term of the Agreement, any
severance pay shall be fully reimbursed to COUNTY if EMPLOYEE is
convicted of a crime involving an abuse of EMPLOYEE's office or position,
as defined by Government Code § 53243.4, as it presently exists and as it
may be amended.

G. The Agreement shall automatically terminate upon EMPLOYEE's death;
under such circumstances, no severance pay shall be due to
EMPLOYEE's heirs or representatives.

7. ENTIRE AGREEMENT:

This AGREEMENT constitutes the entire agreement between the parties regarding
the terms and conditions of employment, and there are no agreements between
the parties relating to the subject matter other than those set forth or expressly
incorporated into this AGREEMENT. This AGREEMENT supersedes all prior
representations or agreements relating to the subject matter and may be changed
only by an agreement in writing signed by both parties.

8. MODIFICATION, AMENDMENT, WAIVER:

No modification or amendment of any provisions of this AGREEMENT shall be
effective unless approved in writing and signed by a duly authorized representative
of COUNTY, the AQMD, and EMPLOYEE. The failure of COUNTY, the AQMD, or
EMPLOYEE to enforce any of the provisions of this AGREEMENT shall in no way
be construed as a waiver of such provisions and shall not affect the right of either
party thereafter to enforce each and every provision in accordance with its terms.

9. INTEREST OF CONTRACT EMPLOYEE:

EMPLOYEE hereby declares that EMPLOYEE has no interest, directly or
indirectly, which would conflict in any manner or degree with the performance of
service required to be performed pursuant to this Agreement, and that EMPLOYEE
shall not in the future acquire any such interest. EMPLOYEE shall comply with the
laws of the State of California regarding conflicts of interest, including but not
limited to Government Code section 1090, and provisions of the Political Reform
Act found in Government Code section 87100 et seq., including regulations
promuigated by the California Fair Political Practices Commission.
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10. INDEMNIFICATION:
For purposes of indemnification and defense of legal actions, EMPLOYEE shall be
considered an employee of the COUNTY and entitled to the same rights and
subject to the same obligations as are provided for other employees of the
COUNTY.

11. SEVERABILITY:
It is the desire of the parties that this AGREEMENT be binding and enforceable to
the maximum extent permitted by law. Should any term or provision of this
AGREEMENT be declared or determined by a court of law or other tribunal of valid
jurisdiction to be invalid or unenforceable in whole or in part, that adjudication shall
not affect the validity of the remainder of the AGREEMENT, which shall be
severable, and shall remain in force and not be affected thereby.

12.GOVERNING LAW:
This AGREEMENT has been negotiated and entered into in the State of California
and shall be governed by, construed, and enforced in accordance with the laws of
the State of California.

13. COUNTERPARTS:

This AGREEMENT may be executed by the parties in counterparts, each of which
shall be deemed an original, but all of which together shall constitute one and the
same instrument. The parties specifically agree that signatures on this
AGREEMENT received by facsimile or electronic transmission (i.e., a PDF version)
shall be legally binding and that each party is entitled and authorized to rely on the
signatures transmitted by facsimile or electronically of the other parties as if they
were original signatures.

14. TIME:
Time is of the essence.

15.NOTICES:
All notices that are required to be given by one party to the other under the
Agreement shall be in writing and shall be deemed to have been given if delivered
personally or enclosed in a properly addressed envelope and deposited with the
United States Post Office for delivery by registered or certified mail addressed to
the parties at the following addresses, unless such addresses are changed by
notice in writing, to the other party.
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IN WITNESS WHEREOF, the parties, intending to be legally bound, have executed this

Agreement on the dates indicated below.

DEPARTMENT FISCAL REVIEW:

See Page 8B
DEPARTMENT HEAD

DATE
Budgeted: [X] Yes []No

Budget Unit:

EMPLOYEE
oy iy LA G
Date: / '9/ {‘V@M—

NAME AND ADDRESS OF EMPLOYEE:
Cley £ S78°ievs

Line Item:

Grant: (] Yes [ ] No

Grant No.:

COUNTY OF MENDOCINO/
MENDOCINO COUNTY AIR
QUALITY MANAGEMENT DISTRICT

By: See Page 8B
John Haschak, Chair
BOARD OF SUPERVISORS/
AQMD DISTRICT BOARD

Date:

ATTEST:
DARCIE ANTLE, Clerk of said Board

By: See Page 8B
Deputy

| hereby certify that according to the provisions of
Government Code section 25103, delivery of this
document has been made.

703 Ceghn Legh He
Likerstield cH 133/%

By signing above, signatory warrants and
represents that he/she executed this Agreement
in his/her authorized capacity and that by his/her
signature on this Agreement, he/she or the entity
upon behalf of which he/she acted, executed this
Agreement

COUNTY COUNSEL REVIEW:
APPROVED AS TO FORM:

Charlotte E. Scott,
County Counsel

By: See Page 8B

Deputy
DARCIE ANTLE, Clerk of said Board
By: See Page 8B Date:
Deputy
Page 8A
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IN WITNESS WHEREOF
DEPARTMENT FISCAL REVIEW:

By, —l AL (dla
DEPARTMENT HEAD

10/16/2025

Budgeted: Yes

Budget Unit: 0327, 3270
Line Item: AQ
Org/Object Code: AQ
Grant: No

Grant No.: N/A

Date:

COUNTY OF MENDOCINO

77 -
By: A;gA Facc Kot
JZHMN HASCHAK, Chair
BOARD OF SUPERVISORS

Date: 10/21/2025

ATTEST:
DARCIE ANTLE, Clerk of said Board

o fareg
Deputy

10/21/2025

| hereby certify that according to the provisions of
Government Code section 25103, delivery of this
document has been made.

DARCIE ANTLE, Clerk of said Board

By: W
Deputy 10/21/2025

INSURANCE REVIEW:

Iy L rdle

Risk Management

10/16/2025

By:

Date:

CONTRACTOR/COMPANY NAME

By: See Page 8A
SIGNATURE

Date:

NAME AND ADDRESS OF CONTRACTOR:

Glen Stephens
703 Graham Peak Drive
Bakersfield, CA 93314

By signing above, signatory warrants and
represents that he/she executed this Agreement in
his/her authorized capacity and that by his/her
signature on this Agreement, he/she or the entity
upon behalf of which he/she acted, executed this
Agreement

COUNTY COUNSEL REVIEW:

APPROVED AS TO FORM:

COUNTY COUNSEL

10/16/2025

Date:

EXECUTIVE OFFICE/FISCAL REVIEW:

]
(" -_;aifg_el.,{a". F{"{"xq' N

Deputy CEO or Designee

10/16/2025

By:

Date:

Signatory Authority: $0-25,000 Department; $25,001- 50,000 Purchasing Agent; $50,001+ Board of Supervisors

Exception to Bid Process Required/Completed [ ] N/A

Mendocino County Business License: Valid [ ]

Exempt Pursuant to MCC Section: Employment Agreement
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Exhibit A

County of Mendocino

Air Pollution Control Officer

CLASS CODE 2055 SALARY $55.64 - $67.64 Hourly
$4,451.20 - $5,411.20 Biweekly

$115,731.20 - $140,691.20
Annually

The Position

JOB SUMMARY:

Under policy direction of the Air Quality Management District Board of Directors, develop, plan, organize, direct
and manage the ambient air quality management program for the Air Quality Management District including
emissions testing and activities with air emissions. Coordinate public relations programs to educate the public on
air quality problems and corrective measures. Develop regulations and policies in a manner adapted to the
opportunities and problems of the County Air District that also meet federal and state approval.

DISTINGUISHING CHARACTERISTICS:

This is a single at-will position, provides direct assistance to the Air Quality Management District Board of

Directors. Incumbents require a high level of initiative, judgement, discretion and the ability to make

independent decisions in recommending, implementing, and administering operations of the County Air District.
The incumbent is responsible for overall policy development consistent with federal and state laws. This

classification is distinguished from the Deputy Air Pollution Control Officer classification in that the Air Pollution

Control Officer has overall authority and responsibility for the entire District.

SUPERVISION EXERCISED:
Exercises management level supervision over subordinate supervisors and staff.

Examples of Duties and Essential Job Functions

Duties may include but are not limited to the following:

» Plans, organizes, coordinates and directs the activities of the District to maximize its effectiveness in
carrying out its primary mission.

+ Carries out supervisory responsibility in accordance with policies, procedures and applicable laws
including: interviewing, hiring and training, planning, assigning and directing work; appraising performance;
rewarding and disciplining employees; addressing complaints and resolving problems.

« Plans long-range goals, objectives, organizational structure, and overall direction for the district.

* Monitors current, newly adopted, and proposed legislation that affects the District and regulated
community.

e Meets with Applicants for District Permits.
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» Reads and assesses relative importance of incoming correspondence and determines appropriate response
required.

» Develops and recommends operating budget for the District annually; monitors and administers approved
budget.

* Revises existing and proposes new regulation.

» Determines and leads regulation process that requires adoption by the District Oversees enforcement and
program implementation for regulated sources, emissions, testing and ambient air monitoring.

» Assesses proposed burns and emission releases for impacts on air quality; approving or denying requested
activities.

» Supervises settlement processes for enforcement actions

» Makes presentations to the District Board.

+ Conducts public workshops for new rule making.

* Reviews investigations of violations of District rules; assesses civil penalties; holds office conferences: and
negotiates terms of settlement.

» Reviews Authority to Construct applications, conducts complex calculations to determine project impacts.

» Assigns complaint investigations.

« Answers news media and citizen inquiries,

* Provides expert advice regarding air quality issues for other agencies and personnel.

» Attends administrative and other meetings that directly impacts or has no direct impact on the District's
operations, but are a part of the District's obligation to be a good citizen in the County.

+ Conducts research for special projects.

» Maintains open dialogue with community contacts.

» Reviews and stays informed of status of District’s air monitoring program.

» Maintains and upgrades professional knowledge, skills, and development by attending seminars and
training programs and reading trade and professional journals and publications.

s Performs other related duties as assigned.

MATERIAL AND EQUIPMENT USED:

+ Precision Scale

« Vehicle

s Computer

« Various Air Monitoring Equipment

MINIMUM QUALIFICATIONS REQUIRED:

Education and Experience:

Bachelor's degree, or equivalent, from an accredited college or university in university in a technical discipline, or
a related field; and, six or more years of progressively responsible experience, with a minimum of two years in a
supervisory capacity; or, any combination of education, training and experience equaling a total 10 years, which
provides the required knowledge, skills, and abilities to perform the essential functions of the job.

Licenses and Certifications:

Valid Driver License

Visible Emissions Evaluation Certification or Training Course

Completion of Advanced Enforcement Training through the California Air Resources Board and/or Federal EPA
within twelve (12) months of employment
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KNOWLEDGE, SKILLS, AND ABILITIES

Knowledge of:

Principles and practices of chemistry, physics, meteorology, statistics, and basic engineering, including fluid
dynamics, strength of materials, and combustion systems.

Basic budgetary principles and practices.

Administrative principles and practices, including goal setting and implementation.

Administration of staff and activities, either directly or through subordinate supervision.

Applicable state, federal and local ordinances, laws, rules and regulations; including knowledge of Federal
Clean Air Act, California Clean Air Act, and relevant Government and Health & Safety Code provisions,
relevant environmental litigation experience

Air quality compliance programs (e.g., field inspection of a variety of industrial sources, public complaint
investigations,

Air quality monitoring {e.g., ozone, particulates, Sox, NOx, CO ROG/TOG, and toxics)

California subvention and grant development and administration processes.

Methods and techniques of research, statistical analysis and report presentation.

All computer applications and hardware related to performance of the essential functions of the job.

Skill in:

Using tact, discretion, initiative and independent judgment within established guidelines.
Researching, compiling, and summarizing a variety of informational and statistical data and materials.
Organizing work, setting priorities, meeting critical deadlines, and following up on assignments with a
minimum of direction.

Applying logical thinking to solve problems or accomplish tasks; to understand, interpret and communicate
complicated policies, procedures and protocols.

Using mathematics.

Communicating clearly and effectively, both orally and in writing.

Planning, organizing, assigning, directing, reviewing and evaluating the work of staff.

Selecting and motivating staff and providing for their training and professional development.
Preparing clear and concise reports, correspondence and other written materials.

Presenting technical information clearly, concisely and in an interesting manner to technical
committees, public officials, and the general public.

Mental and Physical Abilities:

Ability to speak effectively before public groups and respond to questions.

Ability to read, analyze and interpret professional periodicals and journals, technical procedures and
government regulations,

Ability to work with mathematical concepts such as probability and statistical inference.

Ability to interpret a variety of instructions in written, oral, diagram or schedule form.

Ability to define problems, collect data, establish facts and draw valid conclusions.

Ability to interpret a variety of technical instructions with abstract and/or concrete variables.

Ability to work under pressure, meeting multiple and sometimes conflicting deadlines

While performing the essential functions of this job the employee is frequently required to sit, use hands to
finger, handle, or feel, reach with hands and arms, speak and hear, and lift and/or move up to 10 pounds,
While performing the essential functions of this job the employee is occasionally required to climb or
balance, and lift and/or move up to 25 pounds.

Other Information
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Working Conditions:

While performing the essential functions of this position the emplayee is frequently expesed to outdoor weather
conditions, fumes or airborne particles, work near moving mechanical parts, work in high precarious places, risk
of electrical shock, and toxic or caustic chemicals.

The incumbent's working conditions are typically moderately quiet.

Incumbents may be required to work weekends, special events, on-call, or cutside of normal work schedule.

Employees who operate a vehicle for County business must possess and maintain a valid California driver's
license appropriate for the class of vehicle driven and meet the County’s automobile insurability requirements. If
driving is not a required duty, alternative transportation arrangements may be considered.

Disaster Service Worker - Pursuant to California Government Code Section 3100-3109, all public employees are
declared disaster service workers subject to disaster service activities as may be assigned to them in the event of
fire, flood, earthquake, or other natural or man-made disaster.

This class specification should not be interpreted as all-inclusive. It is intended to identify the essential functions
and requirements of this job. Incumbents may be requested to perform job-related responsibilities and tasks
other than those stated in this specification. Any essential function or requirement of this class will be evaluated
as necessary should an incumbent/applicant be unable to perform the function or requirement due to a disability
as defined by the Americans with Disabilities Act {ADA). Reasonable accommodation for the specific disabitity
will be made for the incumbent/applicant when possible.
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Exhibit B

RESOLUTION NO. 24-074

RESOLUTION OF THE MENDOCINO COUNTY BOARD OF SUPERVISORS (1) ADOPTING A
COMPENSATION AND BENEFITS RESOLUTION ESTABLISHING TERMS AND
CONDITIONS OF EMPLOYMENT FOR UNREPRESENTED EMPLOYEES, ELECTED
DEPARTMENT HEADS, AND ELECTED OFFICIALS AS DETERMINED BY THE BOARD OF
SUPERVISORS, AND (2) RESCINDING RESOLUTION NO. 10-006 (AND ALL SUBSEQUENT
AMENDMENTS TO RESOLUTION 10-006) AND THE SPECIFIC PROVISIONS IN
RESOLUTION 17-189 THAT LINKED THE TERMS AND CONDITIONS OF EMPLOYMENT
FOR THESE EMPLOYEES TO THE MENDOCINO COUNTY DEPARTMENT HEADS UNIT

WHEREAS, on January 5, 2010, the Board of Supervisors rescinded Resolution No. 92-
209 and adopted Resolution No. 10-006 to address specific terms and conditions of employment
for certain unrepresented management employees and exempted elected officials as identified in
that resolution; and

WHEREAS, Resolution No. 10-006, among other things, designates and makes
applicable to certain identified unrepresented management employees those specific terms and
conditions of employment as have been afforded to the Mendocino County Department Heads
Unit; and

WHEREAS, the Board of Supervisors has made the terms and conditions of employment
afforded to the Mendocino County Department Heads Unit applicable to additional unrepresented
management employees by amending Resolution 10-006 through the adoption of the following
resolutions: Resolution No. 13-109, adopted November 5, 2013; Resolution No. 17-128, adopted
September 12, 2017; Resolution 17-180, adopted December 5, 2017; Resolution No. 17-197,
adopted December 19, 2017; Resolution No. 18-045, adopted March 27, 2018; Resolution No.
18-048, Resolution No. 18-078, adopted June 5, 2018; adopted March 27, 2018; Resolution No.
18-149, adopted October 2, 2018; and Resolution No. 18-150, adopted October 2, 2018: and
Resolution No. 19-141, adopted March 12, 2019; and Resolution No. 19-204, adopted July 9,
2019; and Resolution No. 19-392, adopted November 19, 2019; and Resolution No. 19-394,
adopted December 10, 2019; and Resolution No. 20-162. adopted November 17, 2020;
Resolution No. 21-081, adopted June 8, 2021; and Resolution No. 22-055, adopted March 1,
2022; and Resolution No. 22-216, adopted November 1, 2022; and

WHEREAS, on December 19, 2017, the Board of Supervisors adopted Resolution No. 17-
189, providing, among other things, that as of December 13, 2017, elected Department Heads
(Auditor-Controller, Assessor-Clerk Recorder, and Treasurer-Tax Coliector) and elected officials
(District Attorney and Sheriff) will receive all eligible benefits included in the current Department
Head Memorandum of Understanding; and

WHEREAS, it is the intent of the Board of Supervisors to rescind Resolution No. 10-006,
and all subsequent amendments thereto, which made applicable to certain identified
unrepresented management employees the specific terms and conditions of employment
afforded to the Mendocino County Department Heads Unit; and

WHEREAS, it is the intent of the Board of Supervisors to rescind the specific provisions in
Resolution 17-189, which provided that elected department heads and elected officials will receive
all eligible benefits included in the current Department Head Memorandum of Understanding; and

WHEREAS, it is the intent of the Board of Supervisors that the terms and conditions of
employment of all unrepresented employees, elected department heads, and elected officials,
identified in Attachment A to this Resolution, shall be determined by the Board of Supervisors and
shali not be linked to the terms and conditions of employment afforded to the Mendocino County
Department Heads Unit or any other bargaining unit; and
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WHEREAS, the Board of Supervisors intends this resolution to confer specific terms and
conditions of employment to the unrepresented employees, elected department heads, and
elected officials identified in Attachment A to this resolution.

NOW, THEREFORE, BE IT RESOLVED that the Mendocino County Board of Supervisors
hereby adopts a Compensation and Benefits Resolution, identified as Attachment A, and
incorporated herein, establishing the terms and conditions of employment for unrepresented
employees, elected department heads, and elected officials identified in Attachment A. It is the
intent of the Board of Supervisors that the specific terms and conditions of employment in
Attachment A will be self-executing based on existing and future Salary Resolutions as approved
by the Board of Supervisors.

BE IT FURTHER RESOLVED, that should the Board of Supervisors approve a specific
employment contract with any of the unrepresented employees, elected department heads, and
elected officials identified in Attachment A, the terms of any such employment contract shall
control any provisions in Attachment A.

BE IT FURTHER RESOLVED, that the Mendocino County Board of Supervisors hereby
rescinds Resolution No. 10-006, and all subsequent amendments thereto, which made applicable
to certain unrepresented management employees the specific terms and conditions of
employment afforded to the Mendocino County Department Heads Unit.

BE IT FURTHER RESOLVED, that the Mendocino County Board of Supervisors hereby
rescinds the specific provisions in Resolution 17-189, which provided that elected department
heads and elected officials will receive all eligible benefits included in the current Department
Head Memorandum of Understanding.

The foregoing Resolution introduced by Supervisor Williams, seconded by Supervisor
Haschak, and carried this 7"" day of May, 2024, by the following vote:

AYES: Supervisors McGourty, Mulheren, Haschak, Gjerde and Williams
NOES: None
ABSENT: None

WHEREUPON, the Chair declared said Resolution adopted and SO ORDERED.

UMNausn Y hd beress

ATTEST: DARCIE ANTLE MAUREEN MULHEREN, Chair
Clerk of the Board Mendocino County Board of Supervisors
#———-— I hereby certify that according to the
3 e : provisions of Government Code Section
Deputy 25103, delivery of this document has
been made.
APPROVED AS TO FORM: BY: DARCIE ANTLE
JAMES R. ROSS Clerk of the Board

Interim County Counsel

- ;'.-? 1""!
N i 8 §
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UNREPRESENTED EMPLOYEES COMPENSATION AND BENEFITS
RESOLUTION

SECTION 1 -TITLE

This Resolution Number 24-074 shall be known as the Unrepresented Employees Compensation
and Benefits Resolution of the County of Mendocino. The provisions of this Resolution may be
superseded in whole or in part by subsequent resolutions adopted by the Board of Supervisors of
Mendocino County. Each such resolution shall be effective on the first day of the County pay
period next succeeding its adoption unless such resolution provides otherwise. Any provision of
Resolution No. 24-074 superseded by subsequent resolution of the Board of Supervisors shall
be deemed repealed upon the effective date of the superseding resolution.

The Board of Supervisors reserves the right and ability to amend any of the provisions of this
Resolution at any time, including, but not limited to, the right and ability to decrease or terminate
any compensation and benefits provided in this Resolution.

To the extent any provision of this Resolution may be inconsistent or in conflict with applicable
state or federal law or County ordinance, the provisions of such state or federal law or County
ordinance shall control.

This Resolution is designed to work in conjunction with all other official Mendocino County
employment policies and shall be construed to work in harmony with such policies. To the
extent there is an irreconcilable conflict between this Resolution and a Mendocino County
employment policy on a specific subject matter, the Mendocino County policy addressing the
specific subject matter shall control.

SECTION 2 -~ APPLICABILITY

2.1. Services
The provisions of this Resolution shall apply to the unclassified services of the County of

Mendocino.

2.2. Employees
The provisions of this Resolution apply only to employees in positions specifically
exempted from County classified service by Mendocino County Code Section 3.16.100 and
are not represented by a recognized employee organization. Attachment A provides a list of
classification titles of which this Resolution applies.

The provisions of this Resolution also apply to department heads and executive officials,
including clected department heads and elected officials, who are not represented by a
recognized employee organization, are not under an individual employment contract with
the County, and/or are specifically excluded by Board of Supervisors resolution or by law.

3
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"Unrepresented employee” shall mean those employees in positions applicable to this
Resolution. When used in Sections 3 through 9 the term "employee" shall mean
Unrepresented employee.

The term “unrepresented employee” does not include the Board of Supervisors.

SECTION 3 - ADMINISTRATION OF COMPENSATION

3.1. Salary Provision

3.1.1 Salary Adjustments

(a) General Authority. The Board of Supervisors shall establish, by
resolution, the salaries of Unrepresented Employees. Except for the Salary
Adjustment for Non-Elected Unrepresented Employees noted at Section 3.1.1(b)
below, such actions shall be adopted by the Board by resolution separate from this
Resolution.

(b) Salary Adjustment for Non-Elected Unrepresented Employees. Effective
the first full pay period following Board of Supervisors approval of this Resolution,
non-clected Unrepresented employees will receive a 1% Cost of Living adjustment
(COLA) increase to base salary.

For those classifications identified as being below market in the County’s
2023 total compensation study (the “2023 Compensation Study”) effective the
first full pay period following July 1, 2024, non-elected Unrepresented employees
in those classifications shall receive one-half of the market salary increase
designed to bring them to one hundred percent (100%) of market determined by
the 2023 Compensation Study.

For those classifications identified as being below market in the 2023
Compensation Study, effective the first full pay period following July 1, 2025,
non-elected Unrepresented employees in those classifications shall receive the
remaining one-half of the market salary increase designed to bring them to one
hundred percent (100%) of market determined by the 2023 Compensation Study.

The Board may, by separate resolution, make future salary adjustments for
non-elected unrepresented employees.

(c) Salary Adjustments for Elected Unrepresented Employees. Salary

adjustments for elected unrepresented employees shall be done by the Board of
Supervisors by separate resolution.
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3.2

3.3.

3.1.2. Salary Upon Employment
Except as otherwise provided herein, appointment to any position in any class shall
be made at the minimum pay step, and advancement to pay steps greater than the
minimum pay step shall be within the limits of the salary scale for the class.

In exceptional cases after reasonable effort has been made to obtain employees for a
particular class at the minimum pay step, employment of individuals for employment
at a higher pay step than the minimum may be authorized upon recommendation of
the appointing authority with the approval of the Human Resources Director and
Chief Executive Officer, because of exceptional qualifications or experience higher
than the minimum qualifications possessed by the applicant, or because of recruiting
difficulties.

Longevity Increase

Employees who complete multiple years of continuous County employment, which is a
period of employment without a break in service, shall receive a longevity increase to the
base rate of pay based on the following:

e After completion of seven (7) years of continuous County employment, the
employee shall receive a 2.5% increase to the base rate of pay.

¢ After completion of ten (10) years of continuous County employment, the employee
shall receive an additional 2.5% wage increase, for a total 5% increase to the base
rate of pay.

e After completion of fifteen (15) years of continuous County employment, the
employee shall receive an additional 2.5% wage increase, for a total 7.5% increase to
the base rate of pay.

e After completion of twenty (20) years of continuous County employment, the
employee shall receive an additional 2.5% wage increase, for a total 10% increase to
the base rate of pay.

Deferred Compensation Plan

[n connection with deferred compensation programs offered by the County, the County
shall contribute to such deferred compensation programs an amount on behalf of each
employee electing to participate in the deferred compensation programs equal to the
amount contributed by that employee from his or her own salary but not to exceed a total of
4% of the employee’s salary.

The County deferred compensation contribution match shall be made on a bi-weekly basis
and shall be consistent with the current laws and regulation governing deferred
compensation contributions, including but not limited to Government Code Section
7522.10(g) of the California Public Employees’ Pension Reform Act of 2013.

SECTION 4 - EXPENSES, MATERIALS AND REIMBURSEMENTS
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4.1.

4.2.

Education, Training and Health Stipend

Each Unrepresented employee shall be provided $1500.00 per fiscal year (July to June) in
the form of a taxable Education, Training and Health Stipend for expenses associated with
the following: education, training, travel, computer equipment, software and other supplies
and equipment; health club dues and fees and equipment intended to maintain good health
and fitness.

The stipend shall be divided equally into four quarterly payments and shall be
automatically included in the last paycheck issued in September, December, March, and
June, as long as the employee remains an Unrepresented employee at the time of the
quarterly payment.

This stipend will be taxable per IRS regulations and no receipts or claim forms are
required.

The goals of this Program are the increased professional and personal competence,
education, training, skills, health, benefit and well-being of employees. The payments do
not depend on hours worked, services rendered, job performance, or other criteria that
depend on the quality or quantity of the employee’s work. Programs, courses, education,
training, and services or materials that contribute to or advance these goals are appropriate
expenditures. These monies are not to be taken from the particular departmental funds.

An employee shall not be required to purchase necessary workplace equipment using these
funds. The County shall not be responsible for maintaining any items purchased with these
funds.

Mileage Reimbursement

An Unrepresented employee who is authorized to and does provide a motor vehicle for
travel required of the employee in the performance of official duty shall be reimbursed at
the standard IRS business mileage rate. Mileage reimbursements must be submitted in
accordance with Mendocino County Policy #18, Travel and Meal Policy.

4.3. Automobile Allowance

The Automobile Allowance created by this Resolution is extended to Unrepresented
County executive employees (department heads) and executive officials as denoted in
Appendix A.

Individuals serving as interim, acting, or temporary department heads or executive officials,
or as assistant department heads or executive officials may petition the appointed CEO or
designee for eligibility for an automobile allowance. In these cases, the individual can only
receive the automobile allowance upon approval of the appointed CEO or designee and
acceptance and approval of the Board of Supervisors.

The Automobile Allowance is use-based. Eligible employees who have a frequent and

ongoing need to travel within the County for County business purposes may be provided
the Automobile Allowance in lieu of requesting reimbursement for actual mileage in
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accordance with the County’s travel policy. Frequent and ongoing need to travel means the
employee would typically need to travel intra-county on a weekly basis in the performance
of their job.

4.3.1. Conditions of Electing to Receive the Automobile Allowance:

All eligible executive employees and officials may elect from the following options:
1. Receive an automobile allowance under the terms and conditions of this
Agreement and Resolution; or
2. Continue to receive reimbursement for actual mileage expended on County
business for intra-County travel as well as outside of the County travel, as set
forth in the County’s travel policy; and/or receive usage of a County vehicle
for business travel; in accordance with the County travel policy and vehicle use

policy.

While an eligible executive employee or official who elects to receive an automobile
allowance may continue to be reimbursed or use County vehicles, for travel outside
Mendocino County in accord with County policies; the employee or official may not
be reimbursed for travel within the county, nor may the employee or official use a
County vehicle for normal business travel within the County.

Electing this option does not affect the employee’s or official’s ability to use County
trucks, vans, 4x4’s or other utility vehicles for appropriate utilitarian, emergency, or
extraordinary use. The intent of this section is to prevent the abusive use of this
benefit by electing to receive an automobile allowance yet continuing to use County
vehicles on a daily, frequent or constant basis.

4.3.2. Electing to Receive an Automobile Allowance

An eligible executive employee or official must inform the Payroll Manager of their
decision fo receive an automobile allowance. The employee or official will receive
the auto allowance beginning the next pay period after filing for this option.

4.3.3. Removal of Automobile Allowance
The County shall remove the automobile allowance for executive employees or
officials who are placed on or take continuous extended leave for a period of two or
more pay periods. Upon returning to work from extended leave and at the request of
the executive employee or official, the automobile allowance can be reinstated
effective on the next full pay period following their return.

4.3.4. Amount of the Automobile Allowance
Eligible executive employees and officials who elect to receive an automobile
allowance shall receive $250.00 [two-hundred fifty dollars] per month as a taxable
allowance added to their paycheck.

SECTION 5 - HEALTH AND WELFARE BENEFITS
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5.1. Health Insurance

311

Health Plan Description

The medical benefits shall be as contained in the County’s health plan document as
approved by the Board of Supervisors. Information on the County’s current health
plan may be found on the Executive Office website and is provided for information
purposes only. To the extent the provisions on the County’s website are inconsistent
with official resolutions and documents approved by the Board of Supervisors and
other applicable laws, such official resolutions and documents and applicable laws
shall govern,

Employees may participate in the County’s plans. Employees who can provide proof
of enrollment in an alternate group health insurance may opt out of the County’s
plans. Employees who opt out of the County’s plans shall not receive any County
contribution to health insurance premiums. In the event their alternate insurance
ceases, the employee will be allowed to re-enroll in the County plan pursuant to the
provisions of the plan and applicable law.

. Health Insurance Premiums

The County/employee cost sharing on health (vision, dental, medical) insurance
premiums will continue in the amounts as set forth below. The County may
reasonably delay implementation of any new premium increase and changes in order
to assure appropriate administration and technical requirement for implementation.,

County Contribution Rates 2024:
e County Employee Contribution for Gold & Silver (over $52k) 81.00%
¢ County Dependent Contribution for Gold & Silver (over $52k) 79.00%

¢ County Employee Contribution for Silver (under $52k) 83.25%
* County Dependent Contribution for Silver (under $52k) 79.00%
e County Employee Contribution for Bronze HDHP 79.75%
¢ County Dependent Contribution for Bronze HDHP 75.00%

County 2024 contribution rates will sunset 12/31/24 - rates may increase or decrease
based on the annual renewal premium received from the health plan broker,
contribution rates will be evaluated yearly.

. Domestic Partner

The County of Mendocino offers medical, dental and vision coverage for domestic
partners as defined by Family Code Section 297 (as amended).

To be eligible the following conditions must be complied with:
Employees and their Domestic Partners must register with and be certified by the
State of California.

The employee must provide a copy of the State Certification of Domestic Partner

Registration at time of enrollment. Enrollment is completed through BenXcel, the
County’s online health benefits administration portal.
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5.2.

5’3.

It is understood that the IRS does not (currently) recognize Domestic Partners as a
spouse or dependent for federal income tax purposes. Therefore, it is understood that
any additional taxes incurred by registering a Domestic partner will be the sole
financial responsibility of the employee. The County of Mendocino will endeavor to
implement any changes in the Domestic Partner tax law as they occur in a timely
manner.

This benefit will terminate upon termination of the Domestic Partnership pursuant to
Family Code Section 299,

Retirement Benefit

Unrepresented employees who work at least 80% of the full-time standard hours are
eligible for retirement benefits as a member of the Mendocino County Employees
Retirement Association (MCERA). Information on retirement benefits can be found on the
MCERA website and is provided for information purposes only. To the extent the
provisions on the MCERA website are inconsistent with official resolutions and documents
approved by the MCERA Board of Retirement (and, when required by law, ratified by the
Board of Supervisors) and other applicable laws, such official resolutions and documents
and applicable laws shall govern.

Life Insurance Benefit
The County will provide a total of $50,000 term life insurance for all Unrepresented

employees.

SECTION 6 - HOLIDAYS

Pursuant to County Code § 3.04.190 the following are paid holidays. All employees occupying a
permanent full-time or permanent part-time position shall receive their regular pay for these

holidays:
January Ist New Year’s Day
3rd Monday in January Martin Luther King, Jr Day
3rd Monday in February President’s Day
Last Monday in May Memorial Day
July 4th Independence Day
Ist Monday in September Labor Day
2nd Monday in October Indigenous Peoples’ Day
November 11th Veteran’s Day
4th Thursday in November Thanksgiving Day
4th Friday in November Day following Thanksgiving Day
December 25th Christmas Day

MC Page 24



Every day designated by the President or the Governor of the State of California and formally
recognized by the Board of Supervisors as a holiday, day of Thanksgiving, or of public
nourning.

SECTION 7 - VACATION

7.1. Vacation Accrual
7.1.1. Full-Time Employees

Pursuant to County Code 3.04.150 every permanent full-time employee of the
County of Mendocino shall be credited with forty (40) hours of paid vacation upon
the completion of thirteen (13) bi-weekly pay periods of service. Thereafter,
vacation shall accrue at the rate of 3.079 hours per pay period of service until the
employee has completed three (3) years of service; thereafter, vacation shall accrue
at the rate of 4.616 hours every pay period until the employee has completed eight
(8) years of service; thereafter, vacation shall accrue at the rate of 6.157 hours per
pay period until the employee has completed fifteen (15) years of service; thereafter,
vacation shall accrue at the rate of 7.694 hours per pay period.- Vacation accrual
limit is 440 hours.

Years of Pay Service Accrual Rate Hours Maximum Accruals
Oto3 . 3.079 80 440
>3 to 8 4.616 120 440
>8to 15 6.157 160 440
>15 7.694 200 440

7.1.2. Vacation Accrual Upon Termination
When an employee terminates, the accrual of vacation shall cease as of the last day
of work, except when an employee is on paid sick leave.

7.2. Cash Out for Vacation
Unrepresented employees may at their request receive compensation in lieu of unused
vacation leave, not to exceed eighty (80) hours per fiscal year. Said compensation shall be
paid to the employee following the submission of the request to the Human Resources
Department. The amount of compensation paid to an employee shall be calculated at the
employee’s current rate of pay. Employee must submit an irrevocable election form no later
than December 15 of the prior calendar year.

7.3. Flexible Time Off
For employees determined to be exempt from the Fair Labor Standards Act (FLSA),
Flexible time off (FTO), computed at the direct rate of one times the hours worked beyond
the regular forty (40) hour per week, may be accumulated to a maximum of 120 hours.
This time is not accumulative from year to year and is not to be considered part of earned
vacation accrual. Accumulated FTO hours may be taken by an employee as time off with
pay upon the request of the employee and approval of the appointing authority. Unused
accumulated FTO hours shall not be cashed out at any time and an employee separating

10
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from County employment will not receive payment for unused FTO. The choice of using
Flexible Time Off, Vacation Leave, or Personal Leave for an approved absence from work
is at the election of the employee.

SECTION 8 — SICK LEAVE

8.1. Sick Leave Accrual Limit
Pursuant to County Code § 3.04.160 sick leave hours may be accrued without limit,

8.2. Family Sick Leave/Use for Domestic Violence Concerns
In addition to use by the employee for their own health condition or preventative care, in
accordance with County Code § 3.04.160, employees shall be allowed to use accrued paid
sick leave for the following purposes:

a. Diagnosis, care or treatment of an existing health condition of, or preventive care
for an employee’s family member. The term “family member” means any of the
following:

(N A child, which means a biological, adopted, or foster child, stepchild, legal

ward, or a child to whom the employee stands in loco parentis. This definition of
a child is applicable regardless of age or dependency status.

(2)  Abiological, adoptive, or foster parent, stepparent, or legal guardian of an
employee or the employee's spouse or registered domestic partner, or a person
who stood in loco parentis when the employee was a minor child.

(3) A spouse.

(4)  Arcgistered domestic partner.

(5) A grandparent.

(6) A grandchild.

(7)  Asibling.

(8)  Adesignated person, which means a person identified by the employee at
the time the employee requests paid sick days. An employee shall be limited to

one designated person per 12-month period.

The same procedures and verification standards used for personal sick leave shall
be used for family sick leave.

b. Paid sick leave which is designated as family sick leave shall normally be limited
to a maximum of sixty-one (61) hours per calendar year. Additional accrued paid

11
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8.3.

8.4.

sick leave can be authorized to be used for reasons held to be sufficient by the
employee's Department Head, or designee. In the case of a Department Head,
such approval shall be by the Chief Executive Officer. In the case of the Chief
Executive Officer, such approval shall be by the Chair of the Board of
Supervisors,

& For an employee who is a victim of domestic violence, sexual assault, or stalking,
the purposes described in Labor Code section 230(c) and Labor Code section
230.1(a).

As a condition for the use of paid sick leave, the employee shall give reasonable advance
notice of the employee's intention to take time off for any of the purposes identified above,
unless advance notice is not feasible. When an unscheduled absence occurs, the County
may require the employee to certify that the absence is a result of domestic violence, sexual
assault, or stalking, in the form of a police report, a court order, or medical documentation.
To the extent authorized by law, the County will maintain the confidentiality of any
employee's request for time off under this subsection.

Sick Leave Credit at Retirement

Pursuant to County Code § 3.08.070, any employee who has accrued sick leave at the time
of application for retirement is entitled to have credited one hundred percent (100%) of
unused sick leave toward the employee's total County service for the purpose of calculating
the retirement benefit. The amount of sick leave accrued as of the day of retirement shall in
no case be used in calculating the minimum County service required to be eligible for
County retirement.

Use of 8 Hours Sick Leave for Wellness Programs
Up to eight (8) hours of sick leave per calendar year may be used by an employee for the
purpose of attending an approved County Wellness program.

To use sick leave the employee must have a balance of 40 hours of sick leave accrued at the
time the leave is used to attend the Wellness program.

SECTION 9 - MISCELLANEOUS LEAVES OF ABSENCE

9.1.

Bereavement Leave

Employees who suffer a death in their immediate family may be allowed five (5) days of
bereavement leave for each instance. The five (5) days may be used non-consecutively
within three (3) months of the date of death of the family member and shall be considered
paid leave.

9.1.1. Additional Days
Should an employee need additional time beyond five (5) days, the employee may

use an additional two (2) days of accrued leave. Accrued leave for this purpose may

12
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9.2.

9.3.

9.4.

be flexible time-off, personal leave, vacation time, or sick leave (if applicable).
Should the employee not have any such accrued leave, this absence may be
considered leave without pay.

9.1.2. Immediate Family
For the purpose of this Section, “Immediate Family” is defined as the employee’s

spouse, child, stepchild, grandchild, parent, brother, sister, grandparent, domestic
partner or spouse’s or domestic partner’s parent, brother, sister or stepparent.

Personal Leave
All Unrepresented employees shall receive a maximum of 48 hours of Personal Leave per

calendar year pursuant to this section. Upon hire, a new employee shall be given Personal
Leave hours on a pro rata basis based on their date of hire as follows:

9.2.1. Personal Leave Annual Credit
Every calendar year thereafter, an Unrepresented permanent full-time employee will
be credited on the first day of the calendar year with Personal Leave of up to forty-
eight (48) hours for the calendar year. Forty-eight (48) hours per calendar year will
be credited on the first day of the calendar year for every year thereafter the
employee remains employed on a full-time basis.

9.2.2. Use of Personal Leave
Personal Leave hours shall not be charged to any accumulated leave balance and
must be used no later than the last pay period of the calendar year that does not
include January 1.

9.2.3. No Accrual of Perscnal Leave
Personal Leave shall be taken in the calendar year earned and shall not be carried
forward, nor shall there be any payment for credited but unused Personal Leave
hours upon separation from County service.

Family and Medical Leave Act

It is the policy of Mendocino County to provide family, medical, and pregnancy disability
leave to eligible employees in accordance with federal and state laws. Mendocino County
Policy #27, Family and Medical Leave, outlines family, medical, and pregnancy disability
leave entitlements that apply to eligible employees.

It is the intent of the County to comply with both the federal Family and Medical Leave Act
of 1993 and the California Family Rights Act (Government Code § 12945.2), as well as
other applicable laws concerning leaves of absence. To the extent any provision of
Mendocino County Policy #27 may be inconsistent or in conflict with the applicable state
or federal medical leave law, the provisions of such state or federal law shall control.

Salary Continuance During Long Term Disability
After an Unrepresented employee has exhausted all of their sick leave, Flexible Time Off,
Personal Leave, and vacation benefits, and who are unable to work or remain absent from
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9.5,

work due to an illness or injury, as certified by their medical provider and approved
through the FMLA/CFRA leave entitlement process or the reasonable accommodation,
pursuant to the Americans With Disabilities Act and California’s Fair Employment and
Housing Act, shall be eligible to receive the following salary continuance benefits:

a.  100% of base salary for the first two (2) months after such leave has commenced.

b. If unable to work after that, the employee shall receive 75 percent of base salary for an
additional two (2) month period.

¢. Ifunable to work after that, employee shall receive 50 percent of base salary for an
additional two (2) month period.

In addition to the medical certification indicating the need for medical leave, the employee
shall be required to present to the County Human Resources Director a certificate from the
treating medical provider, indicating an opinion that the employee can reasonably be
expected to recover sufficiently to return to work to perform the employee’s essential job
functions either without restrictions or with reasonable accommodations. The medical
provider’s certificate may be obtained through a medical examination at County expense or
through consultation between a County-designated physician and the employee’s personal
medical provider.

Catastrophic Leave

Catastrophic leave is a paid leave of absence due to verifiable, long-term illness or injury
such as, but not limited to, cancer and heart attack which clearly disables the employee, the
employee’s spouse, parent, or child. Mendocino County Policy #39, Catastrophic Leave,
outlines the procedures and eligibility requirements for Catastrophic Leave.

14
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APPENDIX A — JOB CLASSIFICATIONS

Classification Title Class Code
ADMINISTRATIVE PROJECT MANAGER-MEASURE B 0209
ADMINISTRATIVE ANALYST I 0011
ADMINISTRATIVE ANALYST Il 0010
ASSESSOR / CLERK RECORDER ¢ 0034
ASSISTANT AGRICULTURE COMMISSIONER/SEALER W&M 2015
ASSISTANT ASSESSOR 0032
ASSISTANT AUDITOR-CONTROLLER 0022
ASSISTANT CHIEF EXECUTIVE OFFICER 0042
ASSISTANT CHIEF PROBATION OFFICER 6014
ASSISTANT CHILD SUPPORT SERVICES DIRECTOR 0208
ASSISTANT CLERK-RECORDER REGISTRAR 0194
ASSISTANT COUNTY COUNSEL 0202
ASSISTANT DIRECTOR SOCIAL SERVICES 0141
ASSISTANT DISTRICT ATTORNEY 7003
ASSISTANT HUMAN RESOURCES DIRECTOR 0207
ASSISTANT PLANNING & BUILDING DIRECTOR 2067
ASSISTANT PUBLIC DEFENDER 7069
ASSISTANT TREASURER-TAX COLLECTOR 0068
AUDITOR — CONTROLLER / TREASURER TAX COLLECTOR ¢ 0236
CANNABIS PROGRAM MANAGER 0201
CHIEF DEPUTY COUNTY COUNSEL 7024
CHIEF DEPUTY AUDITOR-CONTROLLER 0167
CHIEF EXECUTIVE OFFICER # 0043
CHIEF RECOVERY RESILIENCY OFFICER 0246
COUNTY COUNSEL * 7019
COUNTY HEALTH OFFICER # 4016
COUNTY SURVEYOR 2004
DEPUTY AIR POLLUTION CONTROL OFFICER 2073
DEPUTY CHIEF EXECUTIVE OFFICER 0040
DEPUTY COUNTY COUNSEL I 7020
DEPUTY COUNTY COUNSEL II 7021
DEPUTY COUNTY COUNSEL III 7022
DEPUTY COUNTY COUNSEL IV 7023
DIRECTOR HEALTH SERVICES* 0248
DIRECTOR HUMAN RESOURCES * 0007
DISASTER RECOVERY FIELD OPERATIONS COORDINATOR 0224
DISASTER RECOVERY UNIT NURSE MANAGER 4114
DISTRICT ATTORNEY 7002
ECONOMIC DEVELOPMENT COORDINATOR 0009
EXECUTIVE DIVISION MANAGER 0247
HUMAN RESOURCES ANALYST | 0005
HUMAN RESOURCES ANALYST I 0038
HUMAN RESOURCES MANAGER 0173
PAYROLL MANAGER 0228
PRINCIPAL ADMINISTRATIVE ANALYST 0225
RISK ANALYST 0192
RISK MANAGER 0235
SHERIFF'S BUSINESS SERVICES OFFICER 0215
SHERIFF — CORONER ¢ 7052
SENIOR ADMINISTRATIVE ANALYST 0012
SENIOR HR ANALYST 0006
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SENIOR RISK ANALYST 0221
UNDERSHERIFF 7054
VETERINARIAN 4116

*Denotes department head or executive employee

# Denotes elected official
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