BOS Agreement *23-212
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AND BLACK INFANT HEALTH (BIH) COORDINATORS

SUBJECT: STATE FISCAL YEAR (SFY) 2022-2023 AGREEMENT FUNDING
APPLICATION (AFA) ANNOUNCEMENT
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and Adolescent Health (CDPH/MCAH) Division’s MCAH and BIH program.

SFY 2022-2023 funding for MCAH and BIH programs are as follows:
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has been allocated across Local Health Jurisdictions (LHJs).

o Title XIX (TXIX) Funding - LHJs can request any amount with the understanding
that the agency must have the additional agency funds to match TXIX and that
their spending plan reflects the agency’s ability to spend all their TXIX request.
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AFA Timeline/lmportant Dates:

June 1, Release of MCAH SFY 2022-2023 AFA Notification.

2022

e Agency Information Form
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e ICR Certification Form
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e USe OT Leruried FPUBIIC FUnds Form
. Government Agency Taxpayer ID Form
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Director Verification of Requirements form, MCF Justification example
letter, and budget template are attached to this email.

June 10, Last Day to Register for your AFA Development Support and
AR IR BN I A A R Ay R ST IV N W B R B R B B AT AL AT TN Rl
representatwes with decision maklng authority are required to attend.
MCAH and BIH AFA budget meetings will be offered via TEAMS.
Meetings will be scheduled on a first-come, first-served basis between
June 13 — 24, 2022.

24, 2022 Meetmgs (Optu-::;ailimr R

July 1, ‘ Start ot MCAH CUM/PC AFA Package Review and Approval

2022

AFA Submission:

As a reminder, agencies must submit a signed justification letter, which provides the

ciaiming eacn or e various WiLrFs nat are peing requesiea on your puaget. riease
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are approved and an approval [etter is in place

i it it
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weil as the subject Ime of the emall

Agreement Number, Agency Name, Fiscal Year, and Invoice Quarter (or Month)
and Number - Example: 202201, Alameda, FY 22-23, Q1 (or M1).
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any personnel changes

Signed Invoice

Excel version of the invoice

Signed and completed TXIX Cover Sheet (if applicable)
Signed and completed Attestation form (if applicable)
TV and/or TXIX Time Studies (if applicable)

Below is the Invoice submission timeline for your reference:

Quarter 2 (October - December 31) February 15

Quarter 3 (January - March 30) May 15

Quarter 4 - (April - June 30) Final Invoice August 15

Approved Supplemental Invoice September 30
Page 3 of 4
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any questions or concerns, please contact your contract manager.

—— R )~ B LR

Matemal Chlld and Adolescent Health Division

Center for Family Health
California Department of Public Health
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FY 2022-2023 AGREEMENT FUNDING APPLICATION (AFA) CHECKLIST

Agency Name Public Health of Mendocino County
Agreement# 202223

Program (check one box only) MCAH [ 1BIH [ |AFLP [ ] CHVP
2 Agency Information Form | PDF version with signatures
3 Attestation of Compliance with the Sexual Health Education Accountability

#
N

Act of 2007 | signed PDF

TXIX MCF Justification Letter | see AFA cover letter for items that need to be included in this
letter

urganizauon unart) usiea on ine puaget

Organization Chart(s) of the applicable programs, identifying all staff positions on the budget
including their Line Item # and its relationship to the local health officer and overall agency

Local MCAH Director Verification of Requirements Form | (MCAH only)
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|| BIH Coordinator [ | Other
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budget with detailed Justifications (required for all SubKs $5,000 or more)
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Financial Participation (FFP) Rate Reimbursement for Skilled Professional Medical
Personnel (SPMP) and their Direct Clerical Support Staff

MC Page 5



File Naming Convention Example

Please save all electronic documents using the required naming convention below:

2022XX MCAH 1 AFA Checklist 04.15.22

2022XX MCAH 2 Agency Information Form 04.15.22

2022XX MCAH 3 Attestation —Sexual Health Educ. Acct. Act 04.15.22
2022XX MCAH 4 TXIX MCF Justification Letter 04.15.22

2022XX MCAH 5 Budget Template 04.15.22

2022XX MCAH 6 ICR Certification Form 04.15.22

2022XX MCAH 7 Duty Statement Line 1 04.15.22

2022XX MCAH 7 Duty Statement Line 2 04.15.22

2022XX MCAH 7 Duty Statement Line 3-7 04.15.22

2022XX MCAH 7 Duty Statement Line 8-10 04.15.22

2022XX MCAH 8 Org Chart 04.15.22

2022XX MCAH 9 Local MCAH Director Verification of Requirement 04.15.22
2022XX MCAH 10 BIH Approval Letter 04.15.22

2022XX MCAH 11 SOW 04.15.22

2022XX MCAH 12 Annual Inventory 04.15.22

2022XX MCAH 13 SubK Package 04.15.22

2022XX MCAH 14 CPE 04.15.22

2022XX MCAH 15 Govt Agency Taxpayer ID Form 04.15.22

2022XX MCAH 16 Attestation — TXIX FFP (SPMP & Direct Support) 04.15.22

MC Page 6



CALIFORNIA DEPARTMENT OF PUBLIC HEALTH

LIS AllNUual AN mrduiRdie.

Agencies are required to submit updated information when updates occur during the fiscal vear. Updated

Any program related information being sent from the CDPH MCAH Division will be directed to all Program
Directors.

Please enter the agreement or contract number for each of the applicable programs

202223
MCAH BIH AFLP

bl A VAN WLV PV

Federal Employer ID#:

Public Health of Mendocino County

A AN I d W T T T OARARAL e d ety

707-472-2600
Agency Phone:

707-472-2765
Agency Fax:

. www.mendocinocounty.org
Agency Website:

MC Page 7



Please enter the agreement or contract number for each of the applicable programs

202223
MCAH BIH AFLP
Name (Print) Title
Anne Molgaard Public Health Director

MCAH/AFLP Director

Name (Print) Title

Eileen Harmon MCAH Director

MC Page 8
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Exhibit K
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enumerated in HS 151000-151003.
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Signed

Mendocino County Public Health

Agency Name

Printed Name of MCAH Director
Printed Name of AFLP Director (CBOs

only)

Exhibit K

202323 Mendocino

Agreement/Grant Number

Revised 1/11/21

MC Page 13
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Exhibit K

CALIFORNIA CODES
HEALTH AND SAFETY CODE
SECTION 151000-151003

151001. For purposes of this division, the following definitions shall apply:

(a) "Age appropriate” means topics, messages, and teaching methods suitable to
particular ages or age groups of children and adolescents, based on developing cognitive,

(5) The program shall not teach or promote religious doctrine.

(6) The program shall not reflect or promote bias against any person on the basis of
disability, gender, nationality, race or ethnicity, religion, or sexual orientation, as defined in
Section 422.56 of the Penal Code.

MC Page 14



LI1) TS SECLULTE SHidll TIUL apply o One-oin-one nnerdacuons pelweelnl da nediul pracuuanegr dnu
his or her patient in a clinical setting.

151003. This division shall apply only to grants that are funded pursuant to contracts entered
into or amended on or after January 1, 2008.

Revised 1/11/21 Page 4 of 4
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(1-V) Justifications

Budget: |ORIGINAL

Program: |Maternal, Child and Adolescent Health (MCAH)

Agency: |202223 Mendocino

SubK: 0




(1-V) Justifications

Budget: |ORIGINAL

Program: |Maternal, Child and Adolescent Health (MCAH)
Agency: |202223 Mendocino

SubK: 0

MC Page 18
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(W) Justifications

AQENGY: | £LULILD WIBTTUUGHIU
SubK: 0

MC Page 19
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(W) Justifications

AQENGY: | £LULILD WIBTTUUGHIU
SubK: 0

MC Page 20
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This guide is intended to provide basic instructions for completing the Block Grant budget/invoice template.
If you need additional assistance please contact your Contract Manager.
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each step below:

MDICIMAL RIINCET

13
14

HUL MUy SLISUL P 7 AT Iy TSI U I MR MR T U
In cell C6, enter the name of the subcontract (if applicable).

You may need to change the view settings and zoom out in order to see the remaining steps clearly.

In cell HY, the current allocation for Title V will automatically populate.

You can access the current fiscal year allocation tables by using the following weblink: MCAH Fiscal Documents

In cell J9, the current allocation will automatically populate depending on the selected program (SIDS for
MCAH, SGF for BIH, or OAH for AFLP).

TIMALASI ILARSIAS AASTMAIIIIIMS ey T TAmy A 1D Al T NI MAIIEIASI. AT IR MM LA TSI LAMINS T F L M IATI TOILALAS A ILAL EE I R

appiled to all staff in cell E126.
In the Operating Expense Detail section enter all operating expense data for each applicable program.

1 e VUig! WUsls Ueldll seUlulnl, gliel i Duuyel widls il dily supculiligaels Ul vudiel viidiyes. 1Tuu iust
use a new template for each subcontract. The total funding and percentages from row 17 of the
Subcontract Original Budget must be copied and pasted into the Subcontract section of the Agency's

TR T T T T T s R T e A I E AT b e A L AR e T I ) Lk ) T Y

be capped at no more than 25% of Personnel (salary and beneflts) Costs or 15% of total allowable dlrect
costs.

Click on the Original Budget worksheet. Make sure the balances in row 18 are less than $0.01.
Save the file usina the File Name formats.

B W W e N e
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Located on the right side of the Operating Expenses Detail Page and the Other Costs Detail Page is the Match
Available section. Only line items that were budgeted in the Enhanced and Non-Enhanced columns of the Active
budget can be invoiced in the Enhanced and Non-Enhanced columns. If a line item has not been budgeted in
the matchable columns but is being invoiced in the matchable columns, the cell will turn orange and the word
"CHECK" will appear in the Match Available column. Please be sure to make any corrections, if necessary.

MC Page 22
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Only line items that were budgeted in the Enhanced and Non-Enhanced columns of the Active budget can be
invoiced in the Enhanced and Non-Enhanced columns. If a line item in the Personnel section has not been
budgeted in the matchable columns but is being invoiced in the matchable columns, the cell will turn orange.
Please be sure to make any corrections, if necessary.

Iz wipiale auwdiiniatiedly PuUpuiaics e A WUVED OHSTLD U TVETY HIVUILE (W, WL, Wi, Wi, alliu o ), Ticaae
print, sign and include the TXIX Cover Sheet in your invoice package.

The Autofill Button at the top, middle of the page can be clicked to copy the values from the previously active
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Each justification sheet contains three budget revision sections. In order to print the correct justification for each
budget revision you must change the print area . To do this click on the "PRINT" button and follow the on-screen

w {JHEI LTS LIAL 11ave SULUl Il auld, yUL:I VI HITGUW W UDT a 1ITW LWSHIRIals ) r\ccp uawn vl uic UUUHUL ail g
invoices. Be sure to indicate the name of the SubK in cell C6 on the Original Budget sheet.
Once the budget has been developed, you must transfer the percentages and total funding amount from Row 17

BIVIE WISV L O DU W DY S OIOLG UG VOIS T T LTS AU UG L T LY LTS VYD DY UMD, G JU L

use the Paste Special function to prevent the formatting from being changed.
The totals will not be accurate if you hard type the percentages.

SHORTCUTS

g simall squdare In e pDoLLoIm rngnt cormer ol e 1nrst Gel, mern arag aown o e next cell. rinany, reiease e
button and choose 'Fill Without Formatting'.



Paste Special...

D Smart Lookup D Smart Lookup

FILE NAME

Please use the following file name formats when saving this template:

201801 MCAH BR1 070118

CBOs

[Contract #] [FY] [Program] [Amendment/invoice] [Date]

*Example: 17-10023 FY17-18 AFLP Q2 070118
17-10023 FY17-18 AFLP A01 070118

MC Page 25
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This guide is intended to provide basic instructions for completing the Block Grant budget/invoice template.
If you need additional assistance please contact your Contract Manager.

W THIoUIT UIGL all SIS0 Al'T WWIHPIGLTU, ILID 1TWUINTNNTHIUTU LAl YUl Gilen Ui LG 1 aliu HHUVE IS WUl2UD UUwWHE a2 YUl LU HICLG

each step below:

MDICIMAL RIINCET

13
14

HUL MUy SLISUL P 7 AT Iy TSI U I MR MR T U
In cell C6, enter the name of the subcontract (if applicable).

You may need to change the view settings and zoom out in order to see the remaining steps clearly.

In cell HY, the current allocation for Title V will automatically populate.

You can access the current fiscal year allocation tables by using the following weblink: MCAH Fiscal Documents

In cell J9, the current allocation will automatically populate depending on the selected program (SIDS for
MCAH, SGF for BIH, or OAH for AFLP).

TIMALASI ILARSIAS AASTMAIIIIIMS ey T TAmy A 1D Al T NI MAIIEIASI. AT IR MM LA TSI LAMINS T F L M IATI TOILALAS A ILAL EE I R

apphed to all staff in cell E126.
In the Operating Expense Detail section enter all operating expense data for each applicable program.

1 e VUig! WUsls Ueldll seUlulnl, gliel i Duuyel widls il dily supculiligaels Ul vudiel viidiyes. 1Tuu iust
use a new template for each subcontract. The total funding and percentages from row 17 of the
Subcontract Original Budget must be copied and pasted into the Subcontract section of the Agency's

e — e —_— e mmem e — - = = e Smmmm er g e e mem e e —

be capped at no more than 25% of Personnel (salary and beneflts) Costs or 15% of total allowable dlrect
costs.

Click on the Original Budget worksheet. Make sure the balances in row 18 are less than $0.01.
Save the file using the File Name formats.

MC Page 81

202323 MCAH 5 23.24 Budget Template 7.19.23(1) 10f6 Printed: 8/8/2023 3:31 PM




B W W e § e S

The template automatically populates the operating and personnel line items from the “ACTIVE” budget and
displays them in the current invoice. It is important that you indicate which budget the invoice is being paid from

I -] - | Ma)Ximum AMOunt Fayapie Mom Sate and Fodoral resources I

Invoice Fund Reconciliation

EEEEE| | D>l
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Located on the right side of the Operating Expenses Detail Page and the Other Costs Detail Page is the Match
Available section. Only line items that were budgeted in the Enhanced and Non-Enhanced columns of the Active

UIIIJ BRE % BB R0aD A ICAL WV 'l v MHUBULU\J BEL LR S B § D0 DCAT Bl AT BN WO T e 1 0F AT Pt d IR D I W R 1% 7 WAL W s MUUHU! ASLER T AW
invoiced in the Enhanced and Non-Enhanced columns. If a line item in the Personnel section has not been
budgeted in the matchable columns but is being invoiced in the matchable columns, the cell will turn orange.
Please be sure to make any corrections, if necessary.

- ¥ AR o =1 - T L

iy Syl aiiu NHuiuus S 1 AN WUVETH DHISTL T yUUT TIVUILE paunayoc.
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This template provides a maximum of three possible budget revisions. The values of the BR1, BR2, and BR3
sheets are identical to the ORIGINAL BUDGET. Be sure to overwrite the values on the budget revision

The Autofill Button at the top, middle of the page can be clicked to copy the values from the previously active
budget. Change amounts as needed for each section. The cells changed will turn blue and bold the print. This

LTI | 1 " i [ i " [
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At the top of each justification sheet, you will find hyperlinks for BR1, BR2, and BR3. The hyperlinks allow you to
easily access the justification section for each budget revision. The justification sheets wili clearly indicate
"ACTIVE" or "NOT ACTIVE" depending on the activated budget. For your convenience, the initial values on the
budget revisions will be identical. Any changes to the budget revision justifications will carry over to the next
hiidnaat revicinn inetifinatinn

W aySiiviGD HIgL 1Haves DQULUINILGLLS, YUYW WIHTHITTU W UDT a HTW ISIHIIIIGLES W NSO Laun Ul IS UuuyocL al g

invoices. Be sure to indicate the name of the SubK in cell C6 on the Original Budget sheet.
Once the budget has been developed, you must transfer the percentages and total funding amount from Row 17

use the Paste Special function to prevent the formatting from being changed.
The totals will not be accurate if you hard type the percentages.

LIVIE W/ BN E L L O W U Y R AT LI VEATMAT TEAE T LG WURIE Y R L B L S U Y U L. B T L ‘
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AutoFill Function
To copy data from one cell down to another without changing the format, use the right mouse button and click on

the small square in the bottom right corner of the first cell, then drag down to the next cell. Finally, release the
button and choose 'Fill Without Formatting'.

[ /:‘l) i — Place cursor here.

SO LIV IS Clear Contents

ElIl F NNANFE

Lt w1 B vt e ) | e

= Lol s B b o)
*Example: 17-10023 FY17-18 AFLP Q2 070118
17-10023 FY17-18 AFLP A01 070118
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Mendocino County Public Health

Agency Name:

% Fixed Percent or:

[] Total Personnel Costs

rersonnel LOosts Or 1 0tal Allowapie pirect Losis) may not aimmer mom me approvea 1o
percentage rate.

The ICR percentage rate listed below must match the percentage listed on the
Allocation/Contracted Budget.

25 % Fixed Percent of:

1 ] FAWLGA MYV IR I LWL WO LD

Revised: 12/18/20 Page 1 of 3
MC Page 154



——————y = -

% Fixed Percent of:

[] Total Personnel Costs (Includes Fringe Benefits)

L ] 1 WVLCH MW ang Il Gwel WV oLwo

Please provide you agency’s detailed methodology that includes all indirect costs, fees and

Revised: 12/18/20 Page 2 of 3
MC Page 155



Per CDPH ICR certfication letter,

Mlllluull], LE % LA IWIAT g W \Jllulu\l\l TR 0 WMWY 1 A% CATRT T RANAT D IT ALl CARIWI T T LA I8 1 AR T IR T i)

services.

We can submit the ICR report from the State data base upon request.

recent, available and independently audited actual financials and are the same costs
approved by the CDPH to determine the Department approved ICR.

MC Page 156
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Duty Statements

Senior Program Manager

Eileen Harmon, Budget Line #1 (SPMP)
Vacant - Perinatal Services Coordinator, Budget Line #2 (SPMP)
Lisa Fredrickson, Budget Line #3 (SPMP)
Cathy Boyle, Budget Line #18 (SPMP)
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13. Participates in special projects as assigned.

~r a

policy activities to enhance and expand health services, including Medi-Cal services to meet
the needs of clients and families. (15, 17)

16. Attends training related to the performance of MAA. (20)

17. Performs other related duties as assigned.

Employee Signature (please sign in blue ink) Date
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Katy Reihl, Budget Line #4 (SPMP)

l. Oversees and monitors the development and implementation of health programs and/or

9. May provide testing services and conduct outreach testing at various locations.

and other information for compliance with program standards.
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19.

20.

21:

22,

correspondence. Enters and retrieves information into a computer terminal; uses the
computer system to retrieve a variety of daily, monthly and yearly reports.

LW ELILED WU LML S, LR Sl T G LWL LS, LA LN LW AT DR RIS JAF LhL FLLARL) LELANE

publications.

. Provides information to individuals and families about the Medi-Cal program and refers

to Medi-Cal eligibility sites.

Identifies health needs that could be addressed by Medi-Cal and refers clients to Medi-
Cal covered health services.

Makes referrals for and coordinates the delivery of Medi-Cal covered health services.
Assists individuals and families with aspects of the Medi-Cal application process.
Works with community and government agencies to identify and fill gaps in health and

Medi-Cal services by collaborating and planning for clients and families in need of such
services.
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services.
24. Attends training related to the performance of MAA.

25. Performs other related duties as assigned.

Employee Signature (please sign in blue ink) Date

Supervisor Signature (please sign in blue ink) Date
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Registered Nurse (SPMP)

Whitney Eads, Budget Line #5 (SPMP)

Provides comprehensive health services across the continuum of care, including medically
tragile populations throughout the life span under the direction of a professional nurse or
health care provider. Services may include assessment of psychosocial, physical,
developmental, spiritual, and emotional needs.

- - - - - - - i - - T o - — - ) e g T

and maintaining database.

Conducts consultations and case management functions, including visiting homes with social
workers and evaluating clients; reviewing current files and creating health care provider files;
completing various documents; creating, implementing and/or revising treatment plans;
consulting with officials of other agencies; and closing cases when goals are achieved.

PR el TR e R T B et e - T A e e T R

Enters and retrieves information from computer systems, including a variety of daily,
monthly, and yearly reports.

Disseminates a variety of information to various agencies, divisions, or departments via
telephone, employee meetings, mail, email, or fax.

Educates clients in self administration of daily tests, medications, and therapies per health
care provider orders
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Maintains and enhances knowledge of public health concerns through attendance at
workshops, meetings, specialty clinics, protocols, journals, and classes.

Provides information to individuals and families about the Medi-Cal program and refers to
Medi-Cal eligibility sites.

. Makes referrals for and coordinates the delivery of Medi-Cal covered health services.

. Assists individuals and families with aspects of the Medi-Cal application process.

Works with community and government agencies to identify and fill gaps in health and
Medi-Cal services by collaborating and planning for clients and families in need of such
services.

. Attends training related to the performance of MAA.

. Performs other related duties as assigned.

ClHpioyee Jigliidauui e |predse siglhl i wide ik} Udlie

Supervisor Signature (please sign in blue ink) Date

MC Page 176



10.

Licensed Vocational Nurse
Janette Vasquez, Budget Line #6

Provides nursing care to patients under the supervision of a physician or other professional
health care provider; interviews patient/parent regarding immunization and health history;
takes and records temperatures, pulses, respirations and blood pressure readings; transcribes
physicians orders to medication and treatment records; observes and reports patient's
symptoms to nurse or physician in charge; takes verbal orders from supervisory health care

as prescribed; educates clients about vaccines and side effects; gives injections and draws
blood as directed; maintains related documents.

IR IUAHLLE BH LA LEUVEL VI W LU, UG RIUG LAV UL THILUD VL BV UELD Wi auudiuiivil v

sample intravenous solutions, and site care.

Provides HIV/AIDS epidemiology and surveillance services; tracks and records data
concerning the HIV infection by clients and route of infection; reports new AIDS cases and
deaths to State; compiles reports; contacts doctors and health care providers concerning
status of their clients with HIV/AIDS.

L2O10LD I.Jll}’ OIWICELL VB VLI BIvaLeg lJlU\"l.u\.rl PLUL\.’DDIUIIUI i AR RIICRRIVIIL VL Dl.)\.v\.rlul PJ.U‘J\-’U\.LI.\J,

applies and changes dressings.
Performs inventory and maintains supplies.

Participates in the operation of public health clinics (i.e., interviewing patients, performing
diagnostic tests, giving prescribed treatment; recording data; collects specimens for
laboratory analysis; assists in the operation of special equipment; cleans and sterilizes

e B e R e e el et

physician’s orders.

Documents all contacts with patients; completes required assessment reports, computer
reports, and billing sheets associated with client activities and visit billing.
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13.

14.
15.
16.

18.

Maintains and enhances knowledge of public health concerns through attendance at
workshops, specialty clinics, protocols, journals and classes.

IVIGUI=al t:;ug:uuuy SlLed. \r)

Identifies health needs that could be addressed by Medi-Cal and refers clients to Medi-Cal
covered health services. (4)

Makes referrals for and coordinates the delivery of Medi-Cal covered health services. (6)
Assists individuals and families with aspects of the Medi-Cal application process. (8)

Works with community and government agencies to identify and fill gaps in health and
Medi-Cal services by collaborating and planning for clients and families in need of such

BLLMIANALS LILLIAIAELE, LWELELLNE LLS LEANY ESMA ANSLSLILALININS LAL A¥AL B Re YA f

Performs other related duties as assigned.
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Supervisor Signature (please sign in blue ink) Date
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Community Health Services Specialist I1

Veronica Hernandez-Medina, Budget Line #7
Monica Gonzalez Guzman, Budget Line #12
Gabriela Burleson, Budget Line #13

LTICHIAID W HTLCHddl Y 1HCulvadl, CUlLdliviial, duvial, plovolllallvo, dalid voualiviidl iciiaviiitauuil

services.

and staff; calls to continue follow-up plans recommended by staff.
Provides outreach services; engages clients in enrolling in health and social service

programs; provides information on community resources, referrals; links clients to agencies
and providers, and other community networks.

determines appropriate intervention/referrals; provides parenting and/or household
management skills training, etc.

Updates client demographic/financial information as necessary; advocates on behalf of
clients; monitors service delivery and presents client assessments to professional staff.

Translates / interprets information as necessary; serves as an outreach worker in contacts
with the non-English speaking community.
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interviews; prepares and mail letters of reminder; schedules client appointments; answers
questions; maintains applicable client records.

Tracks and reports grant expenditures for residential treatment, working with counselors and
treatment providers, assists clients in finding suitable residential treatment programs;
monitors certificate compliance, maintains resource catalog and daily bed assessments.

. May monitor service delivery and report on individual client's progress.

ATAMEY WAL LRELE LIALLA WA RSEAS ¥ AN T LA LI AL LSLL WL VAN B LEELNE AL LEL LARS RS B LINLL T A WAL S LA

service programs,

. May write chart notes in accordance with professional standards, state regulations and

department protocol, and ensure proper filing either by filing or by providing to proper staff
for filing.

. Takes part in various group meetings and program planning meetings by

participating/leading discussions, retrieving and returning files, copying educational

- g T g e e S ey - J— . - [

materials and maintains public information bulletin boards. Orders office supplies to
maintain sufficient inventory for office use. Assists in training other staff members.

. Performs special assignments as requested to include research and preparing reports and

e e - B e e e S o

Medi-Cal eligibility sites. (4)

. Assists with access to Medi-Cal covered services to meet identified health needs.

. Makes referrals for and coordinates the delivery of Medi-Cal covered health services.
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21. Attends training related to the performance of MAA.

22. Performs other related duties as assigned.

e I T i T T L I T T R T AT T T T Y T S ey TRTIT S ST

Supervisor Signature (please sign in blue ink) Date
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Betsy Mercer, Budget Line #14
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impact upon operations.

5. Develops and reviews departmental policies and procedures to ensure compliance with State
and federal legislation, regulations, and directives.

e . S . R - S

7. Tracks progress of clients and performs follow up visits; ensures and maintains the

11. Researches, analyzes, and prepares recommendations regarding special projects.
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16. Provides information to individuals and families about the Medi-Cal program and refers to

1¥. IVIAKES TeIerTals T0r and cooramates me aclivery or iviedi-Lal covered neaimn services,

19. Assists individuals and families with aspects of the Medi-Cal application process.
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services.
1. Attends training related to the performance of MAA.

2. Performs other related duties as assigned.
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outcome evaluation. This position requires knowledge of advance statistical analysis, data collection
techniques, database systems and program evaluation.

- R — B e e e e B e T

the MCAH populations, including the Medi-Cal population.
2. Research data sources to prowde 1nf01mat10n for docurnentmg resources and assessing the needs of

L1 W wrw T A wr A

0. Partcipates mn e development ol public presentations oI COMMmuNIty heaith data ana oter pupiic
relations media campaigns.
7. Performs other related MCAH dutices as requested.
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Staff Assistant IT1

Adella Perez, Budget Line #10
Vacant, Budget Line #17
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and record-keeping activities for the MCAH Program serving both Medi-Cal and non-Medi-Cal
clients.

DUTIES:

T L i | a® L] i LI | ™ L I ~ 1 s 1 1 1
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3. Assist the MCAH Director in support activities for p!annmg and developing the Title V
MCAH 5-Year Needs Assessment.

4. Maintain and organize MCAH resource materials.

Develop MCAH-related outreach and program brochures, forms, announcements, flyers and

n
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activities.

8. Contact individuals in other departments and agencies regarding pertinent MCAH paperwork
and activities.

9. Prepare, process and route routine correspondence.

R " | T 3 4 ~ 1 1 i~
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computerized systems.
13. Assist in maintaining data and generating program and client reports.
14. Assist in maintaining staff time studies for Title V.
15 Assmt in complllng staff time studies for Title XIX Federal Fmanmal Pmlclpatlon and

~ L G E | i e I
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17. Reports to and provides administrative support for Senior Program Managers, and MCAH
program supervisory staff working with community and government agencies to identify and
fill gaps in health and Medi-Cal services by collaborating and planning for clients and
families in need of such services.
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Program Administrator
Marianna Johnson, Budget Line # 11

monitoring of contracts executed by the department and preparation of major program and
departmental reports.

. LULIVUEW LD DUl \"\J_YD (R RLE I.)‘.rl IV LI 1 OWal Wil Al OuauoLIval ml(.llj Q%D VL CAILIRILIOLL AL Ve, LIOWdil,

personnel and operational problems related to the program.
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Medi-Cal eligibility sites.

14. Identifies health needs that could be addressed by Medi-Cal and refers clients to Medi-Cal
covered health services.

15. Makes referrals for and coordinates the delivery of Medi-Cal covered health services.

16. Assists individuals and families with aspects of the Medi-Cal application process.

17. Works with community and government agencies to identify and fill gaps in health and
Medi-Cal services by collaborating and planning for clients and families in need of such
services.

18. Attends training related to the performance of MAA.

19. Performs other related duties as assigned.

Employee Signature (please sign in blue ink) Date

Supervisor Signature (please sign in blue ink) Date
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Senior Program Specialist
Vacant, Budget Line #1
Vacant, Budget Line #19

1. Oversees the development, implementation, and maintenance of a program; identifies
program needs; drafts and monitors program goals; ensures proper allocation of resources;

. i LIIUI)‘I«UJ BINA VY CREINE L% ¥V 10w lUBIOIuLIUll, ¥Y L1E%RR E\J\'\-l L Pl \J&l“lll CLIAAR BEL Wl LW Wbl DR

impact upon operations.
3. Evaluates existing operations and procedures within an assigned program area.

4. Oversees and/or conducts studies to collect data and make recommendations for procedural
£l L}UVCIUPB dlltl TEVICWS U.t:p'dl'L[IlUll.Li:ll pUIIUICS dlnd pl'UCUUUI'Ub’ L crisure UU(I]pll'dll.Ct: WILI D idLe

and federal legislation, regulations, and directives.

6. Prepares and monitors the program budget and work plans, including reviewing project
budgets, reviewing billing statements, and authorizing payments.

0. DROEHTALUHTS, appiics 101, dalll HHdldgos Zlallly allu Zladlil TULIUILE SUULLES, pIopalcs allu
manages program related contracts and MOUEs.

agreements with department statt, other County departments, and community agencies.

10. Acts as technical expert and resource person to staff regarding program policies and

1. DNCOHTALLIITD, auai_cha, Al pPHopal ©d 1CUULTTNICHUALIUHD TORALUNIEE HPTUIAL PO jouLd.
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14.

15.
16.
L7

18.

19

20.

22,
23,

Acts as department liaison with various agencies and departments on issues concerning the
program(s); may serve as departmental representative on various committees and at
meetings.

g iri - _— . - N T

Participates in staff and professional meetings to discuss progress and conducts program
planning.

Prepares and submits various mandated financial, operational, and statistical reports.
Oversees and conducts Medi-Cal outreach, information and referral activities.

Oversees and provides information to individuals and families about Medi-Cal covered
services to meet identified needs.

Oversees, makes referrals for and coordinates the delivery of Medi-Cal covered health
services.

Oversees and assists individuals and families with aspects of the Medi-Cal application
process.

Develops and maintains contracts with various entities, including those related to health and

Attends training related to the performance of MAA.

Performs related duties as assigned.

Employee Signature (please sign in blue ink) Date

Supervisor Signature (please sign in blue ink) Date
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Name of LH): Mendocino County Date: 09/24/2022

MCAH Director Qualifications and Full Time Equivalent (FTE) Requirements:

The LHJ must meet the qualification and FTE requirement(s) for the MCAH Director as outlined below. If the LHJ is not
able to meet these requirements, they must select one or both options below and describe how the LHJ will meet
the MCAH Director requirements, and describe how they will assure the appropriate level of oversight for the
program.

M EMAY D Il e e NIl Far M Dk RS N s U8 8 A 0 e R T 0 S I e TRl D Rar AT DA el B DML R0 § e el TR 0 Ml Wl MR I WA wr A

Director.
[0 MCAH Director Qualifications Waiver Request
The MCAH Director must be a qualified health professional, which is defined as follows:
e A physician who is board-certified or board-eligible in specialties of Obstetrics/Gynecology, Pediatrics,

- N IRl D et AT AT el S M I AT DI Y Rl e Rt R AL DT Al LIRS W Wl R Y R Ehe el l 0 IWINer AL

[0 MCAH Director FTE Waiver Request
The MCAH Director must dedicate a percentage of time or Full Time Equivalent (FTE) to MCAH activities
that complies with the following state MCAH Program guidelines for the population.

750,001-3.5 million 1.0 Physician
25,000-75,000 0.50 Public Health Nurse
<25,000 0.25 Public Health Nurse

Describe below how the LHJ will assure the appropriate level of oversight for the program:

*If the MICAH Director is not a Public Health Nurse (PHN), a Master’s in Public Health (MPH), or another qualification in
place of a physician or PHN qualification requirement, the LHJ must describe its mechanism for oversight of medical or
clinical issues.
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Additional MCAH Director Requirements:

In LHJs participating in the California Home Visiting Program (CHVP), the MCAH Director is required to devote a
minimum of 0.05 FTE and a maximum of 0.15 FTE to CHVP oversight, fostering partnerships and collaboration within the
LHJ, and directing the local CHVP Community Advisory Board (CAB).

Please check here is the LHJ participates in the CHVP.

Signed:

PV A R W MR T L L
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Local MCAH Director Verification of Requirements Form

Information and requirements for completing the form:

peE vernneu Wil g sUupiiLieyd Loutdl IVICAN DUUgeL, Jigdiisduulidl Lildils diiu ULy JLdLennieiis.

Additionally, a new form is required to be submitted for any changes to the MCAH Director position throughout the
year such as budget revisions and/or change in MCAH Director.
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The form must be signed by MCAH Director and optionally the Agency Director.
Submit the Duty Statement(s).

Submit Organizational Chart(s).

Submit a new form for any subsequent changes after the AFA process to the CDPH/MCAH
Program Consultant.
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State of California—Health and Human Services Agency California Department of Public Health

INSTRUCTIONS FOR CDPH 1204
(Please read carefully.)

The CDPH Program Contract Manager is responsible for obtaining information from the Contractor for

-~ ae — -

LV, DTV 1T ivey.)

Disposal: Definition: Trade in, sell, junk, salvage, donate, or transfer; also, items lost, stolen, or
destroyed (as by fire).) Complete this form, along with a “Property Survey Report” (STD. 152) or a
“Property Transfer Report” (STD. 158), whenever items need to be disposed of; (a) during the term of

e, |oee r AV, oecuurl 1= 1vovy.)

1. List the state/ CDPH property tag, quantity, description, purchase date, base unit cost, and serial

SRS T e R R ET T NI AT T T I e e T e ey TR AT TeRiEe e T Tl T

e Tangible item with a base unit cost of $5,000 or more and a life expectancy of one (1) year or more.

e Intangible item with a base unit cost of $5,000 or more and a life expectancy of one (1) year or more
(e.g., software, video.)

B. Minor Equipment/Property: (These items were issued green state/ CDPH property tags.)

Specific tangible items with a life expectancy of one (1) year or more that have a base unit cost
less than $5,000. The minor equipment and/or property items were issued green unnumbered
“BLANK” state/ CDPH property tags with the exception of the following, which are issued

numbered tags: smartphones, laptops, desktop personal computers, LAN servers, routers and
switches.

2. If avehicle is being reported, provide the Vehicle Identification Number (VIN) and the vehicle license

For more information on completing this form, call AM at (916) 341-6168.

CDPH 1204 (12/20) MC Page 284



Pursuant to Code of Federal Regulations Title 42, Section 433.51, Public Funds as the State
share of financial participation.

am authorized to make this certification on behalf of the Public Agency.
a. The information provided in this certification statement is true and correct and in

Frint name: 7 e

Interim Public Health Director 6/28/23

Title: Date:

MCAH 12/11/20 Page 1of 1




o Certifies that SPMP expenditures are from eligible non-federal sources and are in accordance
with 42 CFR Section 433.51

.}{

Department Website (www.cdph.ca.gov)
MC Page 286
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November 16, 2022

Ms. Eileen Harmon
MCAH Director/Senior Program Manager
Public Health of Mendocino County

LTAl IVIO. § ¥,

APPROVAL OF AGREEMENT FUNDING APPLICATION (AFA) FOR AGREEMENT
#202223 — FISCAL YEAR 2022-23

WLUNTID ) U VYUIEN |20 VY ] Al iU DUUYTLL D) LAl WOIT GRpiuvou iU auliiniiDualul b ui viema g

related programs.

To carry out the program(s) outlined in the enclosed SOW(s) and Budget(s), during the
period of July 1, 2022 through June 30, 2023, the CDPH/MCAH Division will reimburse

IVEGLTI I " U Gl U MUIGOUVTIIL T ITAIUl s vcninnannanns WD, T T I

The availability of Title V funds and State General funds (BIH only) are based upon

ICL{UIIGIIIUIILB }JG! l.d.I[I[IIH W LUIS AT I IVIRLMIL | T SIalcul }JI Uuldlllb alrd aulici i ive W all
applicable regulations, policies and procedures. Your Agency agrees to invoice actual
and documented expenditures and to follow all the conditions of compliance stated in
the current COPH/MCAH Program and Fiscal Policies and Procedures manuals,
including the ability to substantiate all funds claimed.
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e - -
related, unmatched, non-enhanced or enhanced. You also agree to use either:

1. The web-posted CDPH/MCAH, BIH Base Medi-Cal Factor (MCF), and/or

2. A Variable Base MCF for specific staff who serve a unique client population, and
who verify and document 100% of their Medi-Cal enrolled and non-Medi-Cal
enrolled clients during each time study period (MCAH Program only).

Section Chiet — Contract Management and Allocations Process
Maternal, Child and Adolescent Health Division

Center for Family Health

California Department of Public Health

Attachment(s)

ce: Ms. Lisa Fredrickson
MCAH Coordinator

Ms. Sofia Vargas
Account Specialist Il

Ms. Lauren Holt

VI . S ICNVI ] s v s

Program Consultant
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IN WITNESS WHEREOF
DEPARTMENT FISCAL REVIEW:

oy. P~

DEPARTMENT HEAD
oate. OCt 12,2023

Budgeted: Yes

Budget Unit: 4013

Line Item: 82-5490
Org/Object Code: PNMCH
Grant: Yes

Grant No.: MCAH Allocation

COUNTY OF MENDOCINO

By: @é”"v aid M
GLENN MCGOURTY, Chair U
BOARD OF SUPERVISORS

12/19/2023

Date:

ATTEST:
DARCIE ANTLE, Clerk of said Board

By: #ﬁ:—ﬂ—-

Deputy 12/19/2023

| hereby certify that according to the provisions of
Government Code section 25103, delivery of this
document has been made.

DARCIE ANTLE, Clerk of said Board

By: /477'77’

Deputy 12/19/2023
INSURANCE REVIEW:

By— N
Risk Management

D9/18/2023

Date:

(\\4_ fy "'._\_[\L. . ¢ 1

CONTRACTOR/COMPANY NAME

By:

Lauren Holt, Contract Manager

Date:
NAME AND ADDRESS OF CONTRACTOR:

California Department of Public Health

CDPH Maternal, Child and Adolescent Health
Division/Center for Family Health MS 8300
P.O. Box 997420

Sacramento, CA 95899-7420

(916) 650-0300

Lauren.Holt@cdph.ca.gov

By signing above, signatory warrants and
represents that he/she executed this Agreement in
his/her authorized capacity and that by his/her
signature on this Agreement, he/she or the entity
upon behalf of which he/she acted, executed this
Agreement

COUNTY COUNSEL REVIEW:

APPROVED AS TO FORM:

CHRISTIAN M. CURTIS,
County Counsel

Deputy

01220235

Date:

EXECUTIVE OFFICE/FISCAL REVIEW:

>

— A
. Wl B )‘ g L.
By: I_' .‘_.--;f;_;'_tdl- rr
~Beputy CEO or Designee

Date: /LR 20235

Signatory Authority: $0-25,000 Department; $25,001- 50,000 Purchasing Agent; $50,001+ Board of Supervisors
Exception to Bid Process Required/Completed [ | 'N/A' - Revenue

Mendocino County Business License: Valid []
Exempt Pursuant to MCC Section: Government Agency
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